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United States Governmental Compliance
Statements

Nondiscrimination

Benedictine College admits students of any race and color, national and ethnic origin, and
of either sex to all the rights, privileges, programs, and activities generally accorded or made
available to students at the College. Benedictine College does not discriminate on the basis
of race, color, national origin, sex, age, or disability in its educational programs, activities, or
employment policies as required by the Civil Rights Act of 1964 and subsequent amendments
(including Title IX of the Educational Amendments of 1972), federal executive orders and
federal regulations. The following person has been designated to handle inquiries regarding the
non-discrimination policies:

Dr. Kimberly Shankman, Dean of the College and Title IX Coordinator
1020 North 2nd Street

Atchison, KS 66002

(913) 360-7413

FERPA

Benedictine College complies with the Family Educational Rights and Privacy Act
(FERPA) of 1974 as amended, which is the federal law that requires colleges and universities
to maintain the privacy of students’ educational records. FERPA guarantees students the right
of access to educational records, the right to challenge information contained in their records,
the right to consent prior to the release of a record to a third party, and the right to be notified
of their privacy rights.

The following is considered directory information and may be released for each student:
Student name, address (permanent and campus), telephone number, e-mail address, date and
place of birth, major and minor field(s) of study, classification, photograph, participation in
officially recognized activities and sports as well as weight and height of participants, dates
of attendance, degrees sought and/or granted, and awards and honors received. A student may
submit a written request for this information to be kept confidential. During the disciplinary pro-
cess, a student may be required to contact his or her parent(s) and/or legal guardian(s), coaches,
and/or professors, depending upon the circumstances and student’s involvement.

In addition to the Office of Academic Records and Registration, confidential student records
are kept in the student’s advisor’s office, the Financial Aid office, the Office of Student Health
Service, the Counseling Center and the Career Development Office. Complete FERPA informa-
tion is available on the Benedictine College website.

Gainful Employment Regulation

The U.S. Department of Education requires colleges and universities to disclose a variety
of information for any financial aid eligible program that “prepares students for gainful
employment in a recognized occupation.” Benedictine College awards bachelor and master



degrees and it also provides opportunities for students to obtain Kansas state teacher certification
without completing an additional degree. The College does not have any independent certificate
programs and thus it has no Gainful Employment data to report.

Catalog Disclaimer

he Benedictine College Course Catalog does not constitute a contract or offer to contract

between the College and its students on either a collective or an individual basis. Bene-
dictine College reserves the right, without notice, to change the requirements for admission
or graduation, to change the arrangement or contents of courses, the instructional methods or
materials used, the tuition and other fees; to alter any regulations, academic or non-academic,
affecting the student body; to refuse admission to any student at any time, or to dismiss any
student at any time, should it be in the interest of Benedictine College or the student to do so.
It also reserves the same right to any other material in this catalog. It is the responsibility of the
student to inquire if information in the catalog is current.

Catalog Accuracy and Changes

Every effort is made to ensure this catalog is accurate and reflects the policies
and curriculum of Benedictine College as of the date of its publication. However,
curriculum, policies and personnel often change in the interval between editions of the
catalog and may not be reflected in this document. For the most recent information about
policies, programs, and personnel, please refer to the College website: www.benedictine.
edu.




Academic Calendar

August
24
30
September
6
20
28
October
1-2
11
12
13-14
20
27
28-30
November
9
23-25
December
7
8,9,12,13

Fall Semester 2016

Wednesday
Tuesday

Monday
Tuesday

Tuesday
Wednesday

Saturday & Sunday
Monday

Tuesday
Wednesday
Thursday & Friday
Thursday
Thursday

Friday—Sunday

Tuesday
Wednesday

Wednesday—Friday

Wednesday

Thursday, Friday
Monday, Tuesday

First day of fall semester
All-School Mass and Convocation

Last day to add 1** quarter class

Labor Day (classes in session)

Last day to add a semester class;
Last day to drop a 1* quarter class without
a ‘GW’?
Last day to drop a class without a “W”
Last day to drop a 1* quarter class with a “W”

Family Weekend

Graduation applications due to graduate or
participate in May 2017 Commencement

Midterm (1** quarter classes end)

21 quarter classes begin

Fall Break

Last day to add a 2" quarter class

Last day to drop a 2™ quarter class without
a“w”

Homecoming Weekend

All-Saints Day Mass

Last day to drop a class (semester/quarter)
with a “W”

Thanksgiving Break

Study Day; Last day to request an “incomplete”

Final Exams



Academic Calendar

January
11

16
17
24

February

10

15

28
March

6-10
14
21

April

13-17
May

4,5,8,9

12
13

June
16-18

Spring Semester 2017

Wednesday
Monday
Tuesday
Tuesday

Tuesday
Friday
Wednesday
Tuesday

Wednesday

Monday—Friday
Tuesday
Tuesday

Monday

Wednesday
Thursday—Monday

Wednesday

Thursday, Friday,
Monday, Tuesday

Friday
Saturday

Friday—Sunday

First day of spring semester
Martin Luther King Jr. Day (classes in session)
Last day to add a 1% quarter class

Last day to add a semester class;
Last day to drop 1* quarter class without a “W”

Last day to drop a class without a “W”
Feast of St. Scholastica Mass
Last day to drop a 1% quarter class with a “W?”

Midterm (1% quarter classes end)

2 quarter classes begin;
Ash Wednesday Mass

“Intent to Graduate” forms due for December
2017 graduates

Spring Break
Last day to add a 2" quarter class
Feast of St. Benedict

Last day to drop a 2nd quarter class without
a “W’)

Last day to drop a class (semester/quarter)
with a “W”

Discovery Day
Easter Break

Study Day; Last day to request an “incomplete”

Final Exams

Baccalaureate Mass

Commencement

Alumni Weekend



The Mission of Benedictine College

enedictine College is an academic community sponsored by the monks of St. Benedict’s

Abbey and the sisters of Mount St. Scholastica Monastery. The college is governed by an
independent board of directors. Heir to the 1500 years of Benedictine dedication to learning,
Benedictine College in its own time is ordered to the goal of wisdom lived out in responsible
awareness of oneself, God and nature, family and society. Its mission as a Catholic, Benedic-
tine, liberal arts, residential college is the education of men and women within a community of
faith and scholarship.

As a Catholic college, Benedictine College is committed to those beliefs and natural prin-
ciples that form the framework of the Judeo-Christian tradition, and it is committed further
to those specific matters of faith of the Roman Catholic tradition, as revealed in the person of
Jesus Christ and handed down in the teachings of the Church. The college embraces students
and faculty from all faiths who accept its goals, seeking in its members a personal commitment
to the ideals and principles of a spiritual life and the expression of these in worship and action.
Benedictine College promotes the growing involvement of religious and laity in the Church’s
ministries.

As a college founded on the Benedictine tradition, Benedictine College inherits the
themes handed on to us by the Benedictine family: peace, the balance of activity and con-
templation, and the glorification of God in all undertakings. With the ideal of a common life

Heir to the 1500 years of Benedictine dedication to learning,
Benedictine College’s mission as a Catholic, Benedictine,
liberal arts, residential college is the education of
men and women within a community of faith and scholarship.

vitalized by the spirit of St. Benedict, the members of the Benedictine College community can
share work and prayer in common, faithful participation in the life of the community, attentive
openness to the Word of God, deep concern for issues of justice and peace, and the pursuit of
moderation, hospitality, and care for the gifts of creation.

As a liberal arts college, Benedictine College is dedicated to provide a liberal arts educa-
tion by means of academic programs based on a core of studies in the arts and sciences. Through
these programs, the college guides students to refine their capacity for the pursuit and acquisi-
tion of truth, to appreciate the major achievements in thought and culture, and to understand
the principles that sound theoretical and practical judgment requires. In addition, the college
provides education for careers through both professional courses of study and major programs
in the liberal arts and sciences. As an essential element in its educational mission, Benedictine
College fosters scholarship, independent research, and performance in its students and faculty
as a means of participating in and contributing to the broader world of learning.

As a residential college, Benedictine College supports and encourages the full develop-
ment of its students through a community life that expresses and proclaims the worth and dig-
nity of each individual. In a caring and supportive atmosphere, students are helped to develop
a sense of meaningful purpose in life and encouraged to participate in programs that promote
sound bodies, emotional balance, and dedication to the welfare of others.



Benedictine College Vision and Commitments

Building one of the great Catholic colleges in America.

Building a great Catholic college requires a community-wide commitment to excellence.
We dedicate ourselves to educating students to become leaders in the Benedictine tradition, who
will transform the world through their commitment to intellectual, personal, and spiritual great-
ness.

Intellectually, we achieve this with an academic environment in which all students are
challenged to reach their fullest potential through close collaboration with faculty and peers.
Through a broadly-based liberal arts education, students are trained to view the world from a
variety of academic perspectives and to use the tools of a number of disciplines to understand,
analyze, and solve problems. At Benedictine, America’s Discovery College, students experience
the power of collaboration and the joy of discovery, and learn to communicate clearly, effec-
tively, and persuasively. We encourage the students to form the habit of lifelong learning and
expect them to apply well-developed ethical standards in every aspect of their lives.

Personally, through immersion in a dynamic residential community, students are challenged
to grow in character, in their relationships, and as leaders. They become equipped with the
skills to nurture and develop the bonds of community. As business leaders, professionals, teach-
ers, citizens, neighbors, and parents, our alumni will have learned to see others as God sees
them—to appreciate the unique value and infinite worth of every human being. They will have
been formed to cherish the welfare of others, loyalty to their communities and families, and an
absolute dedication to personal integrity.

Spiritually, students grow in an atmosphere that values faith in Jesus Christ. As a Catholic
institution, we are dedicated to “the ardent search for truth and its unselfish transmission ... so
as to act rightly and to serve humanity better” (Ex Corde Ecclessiae). Because of this dedica-
tion, we welcome and support students of all faiths and encourage them in their quest to grow
closer to God. We share the beauty and mystery of the Catholic faith with all members of our
community, while we respect the essential freedom that is key to a mature faith. All students are
challenged to put their faith into action.

These commitments are fostered within the framework of the Benedictine charism. The col-
lege community seeks to follow the example of Saint Benedict and Saint Scholastica, in word
and deed, finding guidance for daily living in Holy Scripture and the Rule of St. Benedict. This
calls us all to live united by our search for truth, zealous in fostering and recognizing the dignity
of each person, and committed to a balanced way of life. Through this framework, students
are prepared to live a life of service, leading with true humility. Our distinctively Benedictine
approach to education culminates in graduates who are committed to living their lives “so that
in all things God may be glorified” (Rule of St. Benedict).



Benedictine College Values

Jesus Christ

We believe in the love of Jesus Christ and the faith revealed to,
and handed down by, the Roman Catholic Church
To grow in a relationship with Jesus by using the gifts of faith and reason
to see and do things the way God does
“The love of Christ must come before all else.” RB (Rule of St. Benedict) 4:21

Community

We believe in service to the common good, respect for the individual,
virtuous friendship, and the beatitudes
To demonstrate good will, humility, trust, accountability, justice,
faithfulness, obedience, peace, and discipleship
“They should each try to be the first to show respect to the other.” RB 72:4

Conversion of Life

We believe conversatio, a commitment to personal conversion or growth,
positively transforms life
To pursue continual self-improvement, seeking the truth each day,
joyfully beginning again and again, hoping in God
“Your way of acting should be different from the world’s way.” RB 4:20

Love of Learning

We believe rigorous scholarship in the liberal arts, rooted in the
monastic tradition, leads to the discovery of truth
To strive for wisdom lived in responsible awareness of oneself,
family, society, nature, and God
“We intend to establish a school for the Lord’s service.” RB P:45

Listening

We believe seeking counsel and listening should lead to wise resolution and action
To engage all members of the community on important matters
so leaders make good decisions
“Call the whole community together and explain what the business is;
and after hearing the advice, ponder it and follow the wiser course.” RB 3:1-2



Excellence Through Virtue

We believe that a daily discipline and practice of virtue leads to learning,
freedom, and greatness
To personally strive for excellence in all things, practicing cardinal
and theological virtues until they become habit
“That in all things God may be glorified.” RB 57:9

Hospitality
We pledge to uphold the dignity of every human person from
the beginning of life to its natural end
To be open to the multitude of persons in the human family,
God’s greatest treasure and our greatest resource
“All guests who present themselves are to be welcomed as Christ.” RB 53:1

Stability

We believe in a commitment to one’s vocation in a daily rhythm
of life following St. Benedict and St. Scholastica
To develop a balanced way of life and love for the people
and place along with fidelity to its traditions
“Never swerving from his instructions, we share in the sufferings of Christ
to also share in his kingdom.” RB P:50

Stewardship

We believe the Lord God made all things and called them good
To care for creation and the goods of this place, our time, talent,
and treasure, as gifts from God
“Regard all utensils and goods as sacred vessels of the altar.” RB 31:10

Prayer and Work

We believe our Ora et Labora cooperates in God’s plan to make all things new
To always be in conversation with God through prayer and value the dignity
of all work and human activity
“We believe that the divine presence is everywhere... They live by the labor
of their own hands.” RB 19:1-48:8




The Heritage of Benedictine College

B enedictine College is located in historic Atchison, Kansas, a small city on the west bank of
the Missouri River, forty-five miles north of Kansas City, twenty miles north of Leaven-
worth, Kansas, and twenty miles south of St. Joseph, Missouri.

The heritage of Benedictine College is rooted in the fifteen-hundred-year-old tradition of
the Benedictine Order and the more recent dedication of the American Catholic church to pro-
viding sound general and religious education to its members. In 1856, at the request of the Most
Rev. John B. Miege, S.J., Vicar Apostolic of Leavenworth, two Benedictine monks arrived in
Atchison with the intention of founding a Benedictine school of higher learning for the people
of Kansas.

In 1858 the monks opened a boarding school and enrolled six students. From the
beginning, the classical course served to prepare candidates for the priesthood, while
the commercial course satisfied other needs of the pioneers.

On June 13, 1868, the college was incorporated under the laws of Kansas and
empowered to confer degrees and academic honors. After 1915, St. Benedict’s gradu-
ally abandoned the traditional academy, greatly enlarged the curriculum, and became
an accredited liberal arts college in 1927.

Seven Benedictine sisters arrived in Atchison in 1863 to begin a school for the towns-
\ people. St. Scholastica’s Academy for young women opened on December 1, 1863,
with forty-four students. In 1877 the sisters purchased Price Villa, now called St.
Cecilia’s, and moved from their location near St. Benedict’s to the present site of the
Mount St. Scholastica Monastery. There, the sisters continued their academy, and in
1924 Mount St. Scholastica’s Junior College was opened. The junior college soon
became a senior college and in 1932 it conferred its first bachelor’s degrees. In 1934
Mount St. Scholastica College was fully accredited by the North Central Association.

Over the years, the monks and sisters cooperated in their educational ventures, ultimately
merging the two colleges on July 1, 1971, to form Benedictine College. During the years since
then, Benedictine College has formed its own identity, one steeped in the history and tradition
of its parent institutions.

America’s Discovery College

As America’s Discovery College, Benedictine is committed to providing a student-
centered teaching and learning environment, supportive of a uniquely creative, collaborative,
and challenging learning experience.

Benedictine College’s Discovery program prepares students for lifelong learning by engag-
ing them in interdisciplinary Discovery projects. These projects offer students a meaningful
context for their liberal arts education by integrating multiple perspectives, translating under-
standing into performance, and extending learning beyond the classroom. Discovery projects,
designed for acquiring learning skills through the pursuit of intrinsically valued questions, are
distinguished by three learning strategies:



1. Active learning—engaging students experientially in the learning process;
2. Collaborative learning—working with faculty toward common goals; and
3. Creative learning—producing original works and research.

The Discovery College concept promotes innovative educational practices and active
teaching-learning relationships centered around collaborative problem-solving. Students are
encouraged to reflect on life’s great questions and to develop
their abilities to find solutions to the problems facing the
world. In a learner-centered atmosphere, students are given
the opportunity to get a hands-on head start in their career
while making a real difference in the world around them.

Benedictine College students and faculty share an |
intellectual journey that seeks to revitalize liberal arts
education by applying the strengths of a liberal education to
bridge the gap between learning and working. The challenges
of the twenty-first century are guided by the traditions and
values inherited from centuries of intellectual, cultural, and -
spiritual growth. Graduates who participate in the Discovery program are better prepared for the
collaborative and creative demands they will encounter in the workplace.

Discovery Day is the central academic event in the spring semester. Through Discovery
Day, students experience the excitement of presenting (orally) and displaying (visually) their
year’s intellectual ventures that have become an integral part of their learning experience. Each
year, more and more students and faculty become involved in the activities of Discovery Day
where their collaborative efforts are exhibited for the college community.

The College Facilities

Benedictine College is situated on the western bluffs of the Missouri River overlooking
the Missouri River valley and the surrounding area. This beautiful setting of over one hun-
dred twenty acres includes the facilities of sixteen residence halls, six educational buildings,
a library, gymnasium, athletic and fitness facility, dining hall, and various other buildings—all
adjacent to St. Benedict’s Abbey Church and Guest House. Outdoor playing fields and ball
courts offer opportunities for outdoor sports and recreational activities such as football, base-
ball, softball, soccer, tennis, basketball, volleyball, Frisbee, and handball, as well as walking
and jogging paths. The school is proud to have been named one of America’s Best Colleges
by U.S. News & World Report as well as one of the top Catholic colleges in the nation by First
Things magazine and the Newman Guide. It prides itself on outstanding academics, extraordi-
nary faith life, strong athletic programs, and an exceptional sense of community and belonging.
It has a mission to educate men and women within a community of faith and scholarship.

In addition to the student residence halls, there are several noteworthy buildings on campus.
Each of these structures provides space and facilities for one or more of the vital functions of the
college.

The Amino Center: Adjacent to the football practice field at the northwest end of the
campus, this building was completed in summer 1990. It contains weight rooms, showers
and dressing areas, and offices for the football staff. The Amino Center also includes a large
multi-purpose space that can be readily configured during the teaching day into two spacious



classrooms equipped with wireless network access and full projection and multiple media capa-
bility. When classes are not in session, the space can easily be converted to a large assembly or
lecture hall, conference area, or multiple breakout spaces.

Asher Sports Complex/Olsen Stadium/Laughlin Field: The 8-acre Asher Sports
Complex was completed during the spring 2015 season and sits to the north of Wilcox
Stadium. The softball stadium features a dirt infield and natural grass outfield in compliance with
Heart of America Athletic Conference rules. Baseball is played on Laughlin Field, which has an
infield of artificial turf and an outfield of natural grass in the traditional collegiate gothic Olsen
Stadium. Benedictine athletes from both sports enjoy heated dugouts for cold weather games.

The Benedictine College Soccer Complex and John Casey Soccer Center: The
Benedictine College Soccer Complex provides the men’s and women’s soccer and lacrosse pro-
grams with one of the best soccer-specific facilities in the region, including chair-back seating,
lighting to host night games, and FieldTurf™. Overlooking the soccer field is the John Casey
Soccer Center that includes a press box, locker rooms for both the men’s and women’s teams,
and both coaches’ offices.

Bishop Fink Hall: This is one of the original buildings on campus, built in 1878. It was
named for the first Bishop of the Diocese of Leavenworth, the Benedictine Bishop Louis Fink.
Today, the building houses the departments of art and music. It contains a very extensive music
library, offices, art studios, practice rooms, and classrooms.

Cray Seaberg Hall: Cray Seaberg Hall, a three story building located on the former
Atchison Hospital property along Second Street, is home to three academic departments, 42
sophomore women, and the popular campus restaurant, Benedetto’s Pizza. The main floor and
basement house the Sociology and Criminology, Psychological Sciences, and Journalism/Mass
Communications departmental academic offices. These floors also offer six seminar rooms and
classrooms as well as two full-service computer labs. The top floor of the building is residential
and houses 42 sophomore women. In addition to being the first living/learning center on campus,
Cray Seaberg Hall is the only academic building or residence hall to boast its own food service
venue. The building opened in fall 2010.

Dining Hall: Built in 1965, the Dining Hall is located at the center of campus social life. It
underwent extensive renovation in summer 2014, resulting in a beautiful dining facility that bet-
ter accommodates the college’s growing enrollment. The renovation and expansion provides for
850 seats and has added a more attractive facade and additional windows that make the interior
open and inviting. The home of Campus Dining Services, the Dining Hall offers quality, nutri-
tious, and innovative residential dining, catering, and conference solutions to the entire campus
and Atchison community.

Elizabeth Hall: Elizabeth Hall is a modern hall with a rich history. The hall’s history
begins with its construction as the first abbey in the Western Territory by the priests and brothers
of the Benedictine Order in 1893. Built under the patronage of King Ludwig I of Bavaria, the
hall is Romanesque in its architecture. The award-winning residence hall combines historic
significance and modern amenities. Elizabeth Hall fosters community, houses undergraduates
and hall staff, and offers the amenities of contemporary student life. The Heritage Room is on
the second floor in what was formerly a chapel. This room contains an exhibit designed and
developed to recognize, thank, and honor the many long-serving faculty, staff and administrators
who left an indelible mark on the college’s rich history. Collectively, the dedicated service of the
nearly 200 individuals honored therein exceeds 5,000 years.



Ferrell Academic Center: Completed in 2012, the Ferrell Academic Center is the first
new LEED-certified (“green”) educational building on a college or university campus in
the state of Kansas. The 56,000-square-foot building houses the departments of Education,
Theology, Philosophy, and the School of Business, as well as the administrative offices of the
president, dean of the college, and chief financial officer. This building features many symbols
of Benedictine College, including four pillars in the rotunda, the college seal mounted on
the exterior of the building and featured on the first floor, and statues of Saints Benedict and
Scholastica in the entryway. The Ferrell Academic Center contains state-of-the-art classrooms,
seminar rooms, multiple lounge areas, and a coffee shop (Café 62). The McAllister Board Room
serves as an ideal space for meetings, small conferences, receptions, and banquets.

The Haverty Center: The upper-level gymnasium is hallowed hardwood, the home of two
NAIA national basketball championship teams. Today, the Old Gym is used both for athletics,
intramural and recreational activities. This level of the building contains athletic offices, two
handball courts, and an isometric room. A swimming pool is located in the basement. Originally
constructed in 1923, Benedictine College recently renovated the building by restoring the
historic space commonly known as the “Raven Roost” to the hub of daily activity so many
remember. The Raven Roost is once again located on the north end of the first floor of the
building. This area contains a poet’s corner with fireplace, the Monte Cassino Inn, and The
Raven Store. The Raven Roost unites the past history of the college and its alumni with the lives
of our current and future students.

The Library: This three-story structure houses historical and contemporary collections
that are easily accessible to the student. More than seventy percent of the seating is provided
with islands, carrels, individual and group study rooms, and an attractive lounge area that
allows for browsing and casual study. The library has two computer labs with access to research
databases.

Mother Teresa Center for Nursing and Health Education: The college opened the
Mother Teresa Center in fall 2010. This facility houses the college’s Nursing program on the
upper level, and the athletic training program on the lower level of the building. The building
is a 12,000-square-foot facility that includes two large classrooms, a clinical skills lab, a high-
fidelity simulation room, seven faculty offices, administrative offices, an area for practicing
clinical assessment skills, and several computer labs and study areas for students. Missionaries
of Charity Superior General Sister M. Prema, MC, wrote a letter to Benedictine College grant-
ing permission for the naming of the building.

Schroll Center: This multi-use center was completed in 1993 and houses a student com-
puter center, a full kitchen, a TV room, and a seminar room adjacent to McDonald Hall.

St. Benedict Hall: A Tudor Gothic structure completed in 1910, St. Benedict Hall con-
tains classrooms, faculty offices, and conference rooms. Various administrative offices are also
located in this four-story, air-conditioned structure. The vestibule features a beautiful fresco
depicting Christ, St. Benedict, and great philosophers, poets, and scientists. The ground level in-
cludes facilities for the Theatre and Dance Department, including the 135-seat Mabee Theatre.

St. Benedict’s Abbey, the Abbey Church, and the Guest House: The present Abbey,
erected in 1928, is the home of the monks who are members of the faculty and administration of
Benedictine College. The Abbey Church, completed in 1957, follows the design of Frank Lloyd
Wright’s prairie style architecture. It is the spiritual focal point of the campus. The Guest House,



architecturally similar to the Abbey Church, was completed in 1959. On the lower level of the
church are other chapels, often used to accommodate smaller groups of people, dedicated to Our
Lady of Guadalupe, St. Scholastica, and St. Joseph.

St. John Paul II Student Center (the Student Union): Dedicated in fall 1996, this
building captures the spirit of John Paul II by housing a variety of things, creating a hub for
student-related and community activities. The Ralph Nolan Gymnasium on the ground floor is
the home of the Raven basketball and volleyball teams. The Jack T. Dugan Athletic Offices,
opened in spring 2008, are housed in a suite overlooking the gym. Near the gym is the 500-
seat O’Malley-McAllister Auditorium used for musical productions, lectures, and other campus
meetings. The student mailboxes are also located on the ground floor. The Dean of Students
Office and other student-service and student government offices overlook the gym. The second
level is also home to the Benedictine College Ministry St. Martin Center as well as a Grab-n-Go
dining facility and seating. The Sister Mary Noel Walter Atrium offers a relaxing atmosphere
with comfortable furnishings and a windowed wall overlooking the campus entrance.

Student Recreation Center: The new Student Recreation Center is adjacent to the St.
John Paul II Student Center. The facility was designed to blend with the existing building archi-
tecture on campus, so Gothic arches, dormers, and brick and limestone fagade are all included.
The 42,000-square-foot facility features a hanging track and turfed field along with two full-
sized basketball courts, two multipurpose rooms for aerobics, Zumba and spinning classes, a
cardio/weight room with 38 workout machines, plus locker rooms, a snack bar, study area, and
offices.

Westerman Hall: Completed in 1964 to serve the science departments, Westerman Hall
contains laboratories, classrooms, and offices. The auditorium serves as a facility for both
in-house presentations and visiting lecturers.

Wilcox Stadium/O’Malley Field/Laughlin Track: Wilcox Stadium is one of the best
small-college stadiums in the region with chair-back seating, press box, concessions, suites, and
artificial turf. O’Malley Field at Wilcox Stadium is home to many exciting Heart of America
Athletic Conference football games, and the state-of-the-art Laughlin Track hosts dual and con-
ference-wide track meets.

General Admission Policies

dmission to Benedictine College is based on the applicant’s academic record, evidence of

ability to do college work, character, and interest in the goals of the college. Admission is
independent of race, sex, national origin, religion, or handicap. The college operates on a rolling
admission policy, and applicants are generally notified of acceptance within two weeks after
completion of application procedures.

Application for Admission

To be considered for admission, prospective students must submit the following documents
to the Admission Office, Benedictine College, 1020 North Second Street, Atchison, Kansas
66002-1499:



1. A completed application (form can be found at www.benedictine.edu) for undergraduate
admission;

2. $50.00 non-refundable application fee (waived for online application);

3. An official report of scores earned on the ACT or SAT examinations. These may be included
as part of the official transcript; and

4. A completed official high school transcript.

5. Aletter of recommendation or counselor evaluation

ACT procedure: Arrange for the ACT test scores to be sent to Benedictine College (code
1444). An applicant may arrange to take the test by completing an ACT Assessment regis-
tration packet, available from the high school guidance office or from ACT, P.O. Box 414,
Iowa City, IA 52243, or via the ACT web site (www.act.org).

SAT procedure: Submit scores of the Scholastic Aptitude Test (SAT) of the College Board,
Princeton, NJ 08541 to Benedictine College (code 6056).
Upon receipt of a completed application, the $50.00 application fee, all official tran-
scripts of credit, a letter of reccommendation or counselor evaluation, and ACT or SAT
scores, an applicant will be notified of his or her admission status within two weeks.
The admission of a high school senior assumes that the student will maintain a satisfactory
record and complete high school graduation requirements.

If the decision of the Admission Committee is favorable, the applicant will be requested
to send in an enrollment fee of $300. Payment of this fee completes the acceptance and pre-
registration process. Accepted applicants are encouraged to pay the $300 fee as soon as possible
or within two weeks of receipt of their financial aid award letter. This fee is refundable until
May 1 for fall semester applicants, and October 1 for spring semester applicants.

In addition to the enrollment fee, all on-campus students are required to place a $100 hous-
ing deposit with the college. This fee will be held in escrow until the room is vacated with a
satisfactory clearance report from the residence hall director. Any assessments for damage will
be deducted from the deposit. Should such assessments exceed the amount of the deposit, the
assessments must be paid in full within ten days.

Admission to Freshman Standing

Applicants for admission to Benedictine are best prepared if they have a grade of ‘C’ or
better in each of the following college preparatory core courses:

English (4 units) Natural Science (2—4 units)
Mathematics (3—4 units) Social Science (2 units)
Foreign Language (2—4 units) History (1 unit)

Other traditional college preparatory courses should complement the above list. Students
planning to major in computer science, engineering, mathematics, nursing, or science should
take as many units of mathematics and science as possible.

Students who meet the following criteria and who demonstrate promise of college success
are generally admitted to freshman standing:
1. Earn a ‘C’ (2.0/4.0) average in high school academic/core studies;
2. Receive a composite score of eighteen or more on the ACT, 860 or higher on the Scholastic
Aptitude Test (SAT);
3. Graduate in the upper half of one’s high school senior class.



Applicants who do not meet the above criteria, particularly criteria one and two, may
receive admission or probationary admission if they evidence special academic or related tal-
ents and promise of college success. Such applicants may require review by the Admission
Committee.

Probationary Acceptance

The Admission Committee may allow a limited number of students to be admitted on pro-
bation. These students do not meet the normal standards for admission to the college, but they
do have a composite score of 15 or more on the ACT or 580 on the SAT. Students admitted on
probation may be required to enroll in developmental courses to enhance their ability to succeed
in college studies.

1. Prior to matriculation at Benedictine College, a student accepted on probation will receive

a letter from the Dean of Enrollment Management outlining the requirements and general

policies relating to his or her probationary status and enter into a contract to fulfill these

policies.
2. A student admitted on probation will be assigned an academic advisor with whom he or she
is expected to meet weekly.

Transfer Admission and Degree Completion

Benedictine College will make every effort to facilitate the entry of transfer students to
the programs of the college. Transfer students will be treated on the same equitable basis as all
enrolled students. The college will provide each transfer student with an evaluation of previous
studies, as well as the counseling necessary for satisfactory academic progress at Benedictine.
Transfer students may be offered admission for either fall or spring semester.

Students may transfer a maximum of sixty-four credit hours from a two-year college
towards a bachelor’s degree from Benedictine. The final two semesters (30 credit hours)
must be completed at Benedictine College.

A transfer candidate presenting less than four semesters of college-level work and
those transferring from unaccredited institutions are subject to review by the Registrar to
determine the number of hours transferred and class standing.

Transfer candidates presenting sixty or more hours of approved credit and/or an Associate

of Arts or Associate of Science degree will be granted junior status with the understanding that:

1. Only courses comparable to those offered at Benedictine College will be accepted for transfer.
Credit is not transferred for most technical courses.

2. Request to transfer courses from institutions that are not regionally accredited will be evaluated
on a course-by-course basis. Students need to be prepared to provide course description, course
syllabi, information about the instructor’s qualifications, and possible other information in
order to evaluate the course.

3. Credit for transferable courses will be awarded for all such courses in which a grade of ‘C—’ or
better was earned.

4. Thirty hours of upper-division credit are required for graduation.

5. Grades earned at other institutions will not be computed into the student’s grade point average
at Benedictine College.

6. Students in their first two semesters at Benedictine College will be subject to the academic
standing rules for freshmen; subsequently, they will be subject to the requirements for



upperclassmen. In order to graduate, all students must meet the graduation requirements of
a 2.0 GPA (both overall and in their major) regardless of when they transfer to Benedictine
College.

7. A minimum of twenty-eight hours of general education is required. (See the General Education
section in this Catalog for details.)

To be considered for admission, transfer candidates must submit the following documents
to the Admission Office, Benedictine College, 1020 North Second Street, Atchison, Kansas
66002-1499:

1. A completed application for undergraduate admission for transfer candidates;

2. $50.00 non-refundable application fee;

3. Official transcripts are those that are printed on security paper and come directly via US mail
from another institutions’ records/registrar office to the Office of the Registrar, are electroni-
cally delivered to the Office of Academic Records and Registration via a secure 3rd party
method that has been verified by the sending university, or are presented to the Office of Aca-
demic Records and Registration in a sealed envelope with a stamp across the seal. All other
transcripts are considered unofficial and will not be accepted or processed,

4. If the student has fewer than 24 transfer hours, an official report of scores earned on the ACT
or SAT; and a complete official high school transcript are also required.

In order to be admitted on a regular basis, transfer students must meet the following criteria:

1. Possess an overall grade point average of at least 2.0 in all college-level work;

2. The student must demonstrate satisfactory academic progress at the institution from which he
or she is transferring. Satisfactory academic progress is defined as successfully completing the
minimum twelve (12) academic hours each semester with at least a 2.0 grade point average.
Benedictine College defines academic hours as those non-activity courses one pursues in the
various disciplines to move toward a degree.

The Admission Committee will consider each transfer applicant who does not meet the
above criteria.

Reverse Transfer Agreement Procedure

As a member of the Kansas Independent College Association, Benedictine College and the
Kansas Community Colleges wish to increase the educational attainment of Kansas college
students, enhance the number and quality of learning options at the institutions, and provide
a more seamless transfer process for students. This process is called reverse transfer. These
institutions have entered into a Reverse Transfer Agreement.

Transfer students who transfer in a minimum of 45 credit hours of coursework from a
Kansas community college or combination of 45 accumulated hours from other accredited
institutions and a Kansas Community College are eligible to take part. Such students need to
contact the Office of Academic Records and Registration early within their first semester at
Benedictine College to request information regarding opting in to this process that may enable
them to complete their associate’s degree at their former community college.

Other students who transfer in a minimum of 45 credit hours of coursework from an
accredited community college or combination of 45 accumulated hours from other accredited
institutions and an accredited community college, although not covered by the previously
mentioned Reverse Transfer Agreement, need to contact the Registrar within their first semester
at Benedictine College to see if a similar arrangement can be available to them.



Advanced College Placement

Advanced Placement (AP)

To aid in the identification of able college students and to foster greater intellectual devel-
opment, Benedictine College participates in the Advanced Placement Program, which is admin-
istered by the College Entrance Examination Board. Students who receive a rating of 3 to 5 on
the Advanced Placement Examinations will be considered for college credit and/or advanced
placement. Policies vary with the student’s desire to use such credits in a major or in an elec-
tive area. For a guide to how AP credit will transfer to Benedictine College, refer to the College
website www.benedictine.edu/resources and look for Advanced Placement Equivalency Chart.

Advanced College Credit

Students who took advanced college credit classes in high school will need to submit col-
lege transcripts to the Office of Academic Records for evaluation. The exception to this policy is
any coursework taken at a high school in which the credit was offered by Benedictine College.

College Level Examination Program (CLEP)

Applicants may request advance credit for courses in the college catalog by providing proof
that the material described has already been mastered. The normal way in which this can be
done is by examination. The college will accept most General Examination and most Subject
Matter Examinations of the College Level Examination Program. All CLEP examinations must
be taken prior to the start of the student’s third semester at Benedictine College. A maximum of
28 hours will be accepted through CLEP examination.

Subject level examinations of CLEP acceptable are American Government, American
History I and II, American Literature, Analysis and Interpretation of Literature, Calculus,
College Composition, College French (levels 1 and 2), College Spanish (levels 1 and 2), English
Literature, General Biology, Chemistry, General Psychology, Human Growth and Development,
Introductory Macroeconomics, Introductory Microeconomics, Physics, Introductory Sociology,
Studio Art, and Western Civilization I and II.

Benedictine College will use institutional norms to determine the amount of credit to be
granted. Credit will be given for CLEP scores at or above the 50th percentile.

Interested candidates should contact their high school counselor or the College Level
Examination Program, Box 6600, Princeton, NJ 08541-6600; phone: 800-257-9558; fax: 609-
771-7088; web site: clep@collegeboard.org.

International Baccalaureate (IB)
Benedictine College recognizes the rigor of the International Baccalaureate (IB) curriculum
and offers credit for the following subject exams.

All areas require a score of 4 or above on the Higher Level Exam or a score of 5 or above on
the Standard Level Exam. Official transcripts and scores must be sent directly from the IB office
to the Office of Academic Records and Registration in order to award credit. Web site: ibo.org.

English A1 equivalent to 3 hours of English Literature credit
Biology HL in English 4 hours of Principles of Biology credit
Chemistry SL in English 8 hours of General Chemistry credit

Spanish B 3 hours of Elementary Spanish credit

History Americas HL 6 hours of credit in US History

World History 6 hours of credit in World Civilization
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Psychology SL in English 3 hours of General Psychology

Mathematics SL in English 3 hours of credit in Mathematics
European History 3 hours of credit in History
Economics 3 hours of Principles of Microeconomics credit

Locally Administered Placement Examinations

During on-campus registration in the summer and fall orientation, freshmen and eligible
transfer students will be given the opportunity to test out of the college requirements in Latin,
French, and Spanish. Those who score high on the language tests may have satisfied the col-
lege’s general education requirement for one or two semesters of language and will be eligible
to continue with sophomore courses. Students who have had two or more years of French or
Spanish are required to take the placement test if they wish to continue studying the same
language. Please see the policies regarding language placement in the World and Classical Lan-
guages and Cultures Department section of this catalog. Students who pass the language exam
will be given college credit if they wish to pay a fee per credit hour. The exam must be taken
within two semesters of beginning study at Benedictine College.

A native speaker of a language other than those listed above (French, Spanish, Latin), may
take a proficiency test to determine whether or not their skills and knowledge are at an appro-
priate level to waive the foreign language requirement. It is normally taken by the beginning
of one’s junior year and costs $250. Native speakers of another language are not eligible to
purchase foreign language credit.

Credit for Experiential Learning

Benedictine College awards academic credit for knowledge gained outside of the tradi-
tional college/university classroom setting for nontraditional students enrolled at Benedictine
College who present portfolios of experiential learning that receive favorable evaluation. A
nontraditional student shall be defined as a student of at least twenty-three years of age who has
not been enrolled as a full-time student in a degree program for at least two years. Application
for experiential learning credit is normally done within the first semester of attendance at Bene-
dictine College. Experiential learning credit cannot be applied to work experience to complete
a degree after a student leaves the College.

The determination for the awarding of credit will be the responsibility of the chair of the
academic department in which the credit is being earned, plus at least one other faculty member
in the discipline in which the credit is being sought and the Associate Dean. Experiential learn-
ing portfolio review for college credit will be assessed a fee. A maximum of 18 hours will be
awarded for experiential learning.

Readmission

Any student who has been absent from Benedictine College for more than one semester
must apply to the Admission Office for readmission. The application procedure is as follows:

Submit to the Admission Office:

1. A letter requesting readmission. This letter should specifically state what the applicant
has done since leaving Benedictine. If he or she has been employed, list the place and the
employer’s name and address. If he or she was not employed, the applicant must account
for the use of his or her time since leaving the College.
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2. Complete the Admission Application. The fee is not required for readmission
applications.

3. Submit transcripts of any coursework completed at another college.

4. Students readmitted to the college who have attended other colleges or universities
must meet satisfactory academic progress requirements as described under the Transfer
Admission section of the General Admission Policies.

Upon receipt of the above material, the Admission Committee will review the applicant’s
request for readmission. Notification normally takes two weeks. If the decision of the commit-
tee is favorable, the applicant will be requested to submit an enrollment deposit. This will be
necessary only if the applicant’s original deposit was refunded when he or she withdrew.

International Students

Benedictine College has been the choice of many international students who desire to fur-
ther their education at a school in the United States. These students have found Benedictine
ideal because of its small size and sense of community and because of the individualized atten-
tion they receive from faculty and staff. Special academic and cultural programs are offered
to international students to enhance their initial adjustment and transition to the college and to
living in the United States. Opportunities are also available for students to share their culture
and customs with the college and local community.

The Center for International Education assists students in all U.S. Citizenship and Immi-
gration Services that include documentation for employment in the United States. Academic
advising and cultural and social counseling are also provided to students by the Center for
International Education and the international student advisor.

All international applicants seeking 1-20s must provide the college with a financial state-
ment showing they have sufficient funds to cover the cost of at least one year of study at Bene-
dictine College, including tuition, fees, housing, meals, books, and health insurance.

International students are required to have health and accident insurance that covers them
while in the United States. A group rate policy is available through the college and is purchased
at the time of registration. Waivers for insurance plans other than the one provided through the
college will be approved only if appropriate criteria are met and documented in English.

International Freshman Admission
Benedictine College accepts applications all year. Suggested application deadlines are
April 1 for August admission and October 1 for January admission.

To consider a student for freshman admission, we must receive the following documents:

1. Completed international student application for admission.

2. $50 U.S. application fee.

3. Official transcripts from all high schools (secondary schools) attended, secondary school
leaving certificates, exit exam results, and other academic credentials. See transcript
policy below.

4. TOEFL or IELTS scores (optional). Students who do not have scores may be accepted
conditionally and will take a placement test upon arrival at Benedictine College to
determine their classes. Students who score below a certain level on the placement test
will be required to take ESL classes.

5. Students who graduated from high school in the United States or Canada are required to
submit ACT, SAT, TOEFL, or IELTS scores.
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International Transfer Admission
Benedictine College accepts applications all year. Suggested application deadlines are
April 1 for August admission and October 1 for January admission.

To consider a student for admission, we must receive the following documents:

1. Completed international student application for admission.

2. $50 U.S. application fee

3. TOEFL or IELTS scores (optional). Students who do not have scores may be accepted
conditionally and will take a placement test upon arrival at Benedictine College to
determine classes. Students who score below a certain level on the placement test will
be required to take ESL classes.

4. Official transcripts from all schools attended after high school (secondary school).

5. If the student has fewer than 24 transfer credits, we also need official transcripts from all
high schools attended, as well as secondary school leaving certificates and exit exams.

Transcript Policy
All required credentials must be
* Original documents mailed directly to Benedictine College from the school or issuing agency
or
» Photocopies signed and stamped by a school or government official, mailed directly to
Benedictine College from the school.
If the official documents are not in English, students must submit both the original and a certified
English translation. Transcripts should be mailed to: International Admissions, Benedictine
College, 1020 North Second Street, Atchison, KS 66002 USA.

English As a Second Language Program (ESL)

The English as a Second Language program aims to prepare students for the academic
demands of university classes and to offer English language support throughout students’ atten-
dance at Benedictine College. Upon arrival on campus, students who require English language
assessment will take an exam for proficiency in reading comprehension, writing, speaking, and
listening. The results of the exam will determine the combination of ESL and other courses the
student will take during his or her first one or two years. In ESL classes, students will experience
academic rigor comparable to regular classes that often require analysis, synthesis, and applica-
tion of information in papers, discussions, oral presentations, and exams.

In order to exit the ESL program, students must complete advanced level classes with a 3.0
GPA and/or must demonstrate proficiency in the four language skills areas: reading, writing,
listening, and speaking. Faculty may recommend students for continued ESL support to ensure
academic success. Non-native English language speaking students who complete the ESL pro-
gram will receive credit for the general education foreign language requirement.

Special Student Status

An applicant who desires to attend classes without following any prescribed course of study
or becoming an immediate candidate for a degree may be admitted with the consent of the
Associate Dean upon payment of an application fee. Special students will be expected to follow
the usual conventions of class attendance. If applicants later desire to apply the credits earned
as a special student toward a degree, they must adhere to whatever conditions are set forth by
the Admission Committee and/or the Associate Dean. At present, a special student is defined as
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follows: “A special student is one who has not been admitted to a degree program, as distinct
from a freshman, sophomore, etc., who has been fully accepted into such a program.”

High school juniors, seniors, or home-schooled high school students who wish to take
individual courses at Benedictine College may be admitted as special students. Admission will
normally be granted only to students who have sixteen academic units in academic/core studies
or their equivalent at the high school level, plus an above-average academic and achievement
record. After permission of the instructor is received (See the Associate Dean for the appropriate
form.), the Associate Dean evaluates and may approve the request. Normally, high school
students must be at least 15 before requesting to take any college classes on campus. (See
Advanced College Placement section in this catalog for information about high school students
who wish to take dual college credit courses.)

Student Life

tudent Life Office Mission Statement: Within the Catholic academic community of

Benedictine College, the Student Life Office promotes community within the Catholic and
Benedictine tradition, offers students a living/learning environment in which they can integrate
the intellectual, personal, and spiritual dimensions of their educational experience, provides
students with the highest quality programs and services, and builds strong collaborative links
between the Student Life Office area and other units of the College.

Residence Hall Program

Residence Life Mission Statement: To develop the whole person by providing a safe and
comfortable environment of seamless living and learning that fosters the growth of virtue and
excellence in our residents as they develop into men and women of character who respect the
dignity of the human person.

A professional staff Residence Director (RD) lives in and guides the community-centered
life of each residence hall. The Resident Assistant (RA) is an undergraduate student who aids
the RD as a member of the hall staff. RDs and RAs take a special interest in the growth of stu-
dents and coordinate activities in the hall that support the mission of the college. These activities
include developing and implementing the Family Model, which include community, personal
growth, spiritual maturity, and social responsibility programs.

Living Accommodations
Sixteen residence halls serve as the foundation for building community and student life at
the college:

The Benedictine Row Houses were built in 2010. The design adds a New England charm
to the area and the six townhomes house up to 24 students—upperclassmen in Hartman House
and upperclasswomen in Schirmer House—in groups of either four or five students.

Courtney S. Turner Hall, built in 1957, is a freshmen male residence hall and was renovated
in 2005. It houses 140 men.

Cray Seaberg Hall, the top floor of a newly remodeled building on Second Street, houses 42
sophomore women. The building opened in fall 2010.

Completed in 1893, Elizabeth Hall served as the original Abbey for the Benedictine monks.
It was completely renovated in 2001 and currently houses 151 women on four floors of uniquely
stylized rooms, from lofts to suites to apartments.

24



The Legacy Apartments, completed in 2008, are a series of four single-sex halls, Kremmeter
(upperclasswomen), Legacy (upperclasswomen), and Wolf (upperclassmen), which offer
students the luxury of living in an apartment while still being on campus. In fall 2014, Lemke
Hall (upperclassmen) was opened offering students additional apartment housing on campus.
The Legacy Apartments currently house a total of 284 students.

McDonald Hall, commonly called “The Suites” for their apartment-style living, was com-
pleted in 1965 and houses 154 women. Each suite has four double occupancy rooms, two bath-
rooms, and a main lounge.

Newman Hall, completed in 1967, houses 142 freshmen and sophomore men. Each suite
consists of two rooms connected by a shared bathroom.

Our Lady of Guadalupe Hall opened fall 2014 and houses 120 freshmen through senior
women. Each suite consists of two rooms connected by a shared bathroom, except for three loft-
style suites on the top floor. The Student Success Center, located on the first floor of Guadalupe
Hall, offers career academic support through a wide range of services and is designed to
accommodate the needs of the entire college community.

St. Joseph Hall was the first hall built on campus in 1924 and provides private rooms in
addition to two six-person suites for 45 upperclassmen.

St. Martin’s Memorial Hall is home for 90 freshmen women in a community housing style.

St. Michael Hall opened in fall 2012 and houses 151 upperclassmen. Each suite consists of
two rooms connected by a shared bathroom.

St. Scholastica Hall opened in 2005. It houses 140 freshmen women in a community
housing style.

The Campus Houses are a leadership-based, single-sex housing option available to both
upperclassmen and upperclasswomen who go through an application and interview process.
Each house can hold three to five occupants.

Mission and Ministry

The department of Mission and Ministry serves the goals of Benedictine College by trans-
forming lives in Christ for a life of mission. We facilitate encounters with Jesus Christ through
sacraments, outreach, and stewardship; developing and sending students into the world as
Catholic missionary-disciples. Through this we minister the sacraments and promote virtue,
dynamic orthodoxy, Christian discipleship, ecumenical outreach, biblical literacy, liturgical
prayer, Catholic social teaching, and the charisms of the founders of our sponsoring religious
communities, St. Benedict and St. Scholastica. Students of all faiths are welcome to grow in
their spiritual life through activities including service trips, retreats, Mass, youth ministry, ado-
ration, evangelization, vocation discernment, education, prayer, music ministry, fellowship, and
volunteer work. We follow Jesus who said, “Go and make disciples of all nations, baptizing
them in the name of the Father and of the Son and of the Holy Spirit” (Mt 28:19).

The Catholic Church has cared for the souls of the Benedictine College community for
over one hundred fifty years. Today, Benedictine College Mission and Ministry continues this
service in the St. Martin Center located in the St. John Paul II Student Center. It is the spiri-
tual and volunteer arm of the College responsible for the sacramental communion, pastoral
care, catechesis, service, faith and moral formation of the community. As a ministry of the
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Catholic Church, Benedictine College Mission and Ministry accepts the Church’s principal
legislative document, the /983 Code of Canon Law, as a primary guide for its own policies,
practices, rules, and norms of behavior. Benedictine College Mission and Ministry will uphold
the teachings and practices of the Catholic Church and will not act on or promote anything con-
trary to the heritage of revelation and tradition, divinely founded and apostolic, handed on by
the Catholic Church. Like any church, the ministry depends on the good will, time, talent and
treasure of members, leaders, volunteers and supporters.

The Department of Mission and Ministry Office carries out its pastoral service in harmony
with the practices and norms of the Archdiocese of Kansas City in Kansas in general and with
those particular policies designed for ministry in institutions of Catholic higher education. It
serves the mission of Benedictine College to be a Catholic, Benedictine, liberal arts and resi-
dential college that educates men and women within a community of faith and scholarship.

St. Martin Chapel is the spiritual center of our community of faith and scholarship. As such,
the St. Martin Chapel Community is a community of the Christian faithful (Canon 564). It is a
non-parochial ministry. Since membership consists of students and those affiliated with Bene-
dictine College, it changes about every four years. This community of faith consists of believers
who know each other, worship together, and assist the ministry in fulfilling the mission of the
Church on campus.

Student Government Association (SGA)

The Benedictine College Student Government Association (SGA) upholds the dignity of
each student and promotes the general welfare of the student body through representation, com-
munication, and Christ-like servant leadership. The Benedictine College Student Government
Association strives to provide effective student services, to address student concerns, and to
help administration develop solutions that positively affect student life.

SGA consists of the Executive Board and the Class Senators. The positions on the Execu-
tive Board of the Student Government are the President, Vice-President, Treasurer, Director
of Communications, and Director of Clubs and Organizations. For every 40 students in each
class, a senator is elected to serve on the Senate for one year. The Senate is divided into five
committees: Food Service, Residence Life, Campus Development, Community Outreach, and
Marketing & Advertising. These committees exist to address key areas of student concern, to
fulfill the mission statement of SGA, and to assist the administration with educating men and
women within a community of faith and scholarship.

Student Activities

Students are encouraged to form and join organizations that contribute to the development
of the whole person. The college, with the student government, provides many opportunities
for cultural growth. Nationally known speakers, lecturers, players and musicians appear on the
campus each year. Regularly scheduled student recitals, a regular program of professional per-
forming arts events and film series, and the opportunity to hear prominent educators and artists
who appear in the greater Kansas City area serve to enrich the life of the students.

In addition, there are many student clubs and organizations, including national honor soci-
eties, social and religious organizations and service clubs. Early in the year, each student has
the opportunity to become acquainted with the full range of organizations, their functions and
activities.
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Students participate in a wide variety of social activities. Examples include: attending inter-
collegiate athletic events, intramural sports, concerts, live comedy routines, and student talent
shows. In addition, students enjoy our tradition-rich signature weekend events, which include:
Family Weekend, Homecoming, HER Weekend, the Mother-Son/Father-Daughter Banquet,
Little Siblings’ Weekend, Spring Formal, and Springfest.

Student Health Center

The services of the Student Health Center, located at 1201 North 2nd Street, are available
to all students free of charge.

The health center provides facilities for first aid and the dispensing of nonprescription drugs
and limited primary care services through the use of a nurse practitioner and/or physician assis-
tant under the supervision of a registered nurse. In the event of serious illness or injuries, stu-
dents are referred either to the hospital emergency room or to a physician of their choice.

Policies

Students are strongly encouraged to be covered by a health insurance plan. Each new stu-
dent must submit a health record that provides a health history, gives evidence of a recent physi-
cal examination, and complete a required immunization series.

Counseling

As with any age group (especially one living and studying in a residential community),
students may face challenges that strain their coping abilities, create stress, and result in other
problems. Professional and licensed counseling, assessment, and consulting services are readily
available on campus to all students.

The services of the Counseling Center, located at 1201 North 2nd Street, are available to
all students free of charge. Although the staff is available for emergency consultation, appoint-
ments for regular services are strongly advised.

The Student Success Center

The Student Success Center is located directly adjacent to the Benedictine College Dining
Hall and is designed to accommodate the needs of the entire college community. Career Devel-
opment, Graduate School Support, Academic Advising for undecided students, and Disability
Services are all located in the Student Success Center.

The Student Success Center provides students with free tutoring in an atmosphere condu-
cive to learning that is both comfortable and productive.

Disability Services works with students who have documented disabilities and/or special
needs that may require learning accommodations.

The Office of Graduate School Support assists students in learning more about graduate and
professional school opportunities and in acquiring post-baccalaureate fellowships and scholar-
ships. This office helps students prepare the necessary credential files for applications to gradu-
ate and professional schools.

Career Development provides assistance to students with their job search through skill
development in résumé and cover letter writing, interviewing, and conducting a job search.
Career Development can also assist students with finding internships and networking opportu-
nities.
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Academic Advising

Each student is assigned an academic advisor upon matriculation; when possible, the
advisor is chosen to reflect the student’s proposed major. When the student formally declares his
or her major, a faculty member in that discipline will be assigned as the new academic advisor.
Students with multiple majors will have multiple advisors. Students are encouraged to work
closely with their advisor to plan their semester schedule and overall course of study; however,
the student bears the responsibility for fulfilling all requirements for graduation. Students,
particularly undecided majors, can receive academic advising and academic assistance in the
Student Success Center.

Career Development

Career Services

The Career Development Office is located in the Student Success Center adjacent to the
Dining Hall. Career Development assists students and alumni with career-related decisions by
providing career counseling and information about occupations. Students are offered counsel-
ing and workshops to help determine personal strengths, weaknesses, interests, skills, goals and
values. To help prepare for that first professional job search, students receive guidance on inter-
viewing skills; networking and job search methods; and resumé, cover letter and vita writing.

HireBenedictine.com is the online career management system where students can upload
résumés, cover letters and other documents, search for full-time jobs, internships, part-time jobs
and volunteer opportunities, register for career events and search for employers by region or
industry.

Internship Opportunities

A critical aspect of career development for college students is the development of profes-
sional skills while pursuing academic studies. Therefore, all students are encouraged to partici-
pate in at least one internship. Internships are programs designed to provide students with work
experience applicable to their occupations upon graduation. While freshmen and sophomore
students are encouraged to hold internships in order to crystallize decisions about their future
careers, juniors and seniors may receive academic credit for completing an internship.

Internship listings for opportunities, locally as well as nationwide, are posted on
HireBenedictine.com.

Publications

The Circuit (the campus newspaper), becircuit.com (the online news), and the Raven (the
college yearbook), are edited by the students of the college. These publications encourage
journalistic ability and serve as a means of communication for the students and faculty.

Loomings, a magazine of the arts sponsored by the English Department, is published yearly
by the students. It includes poetry, short stories, essays, art, photography and musical composi-
tions submitted by students and faculty.
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Library Services

The Benedictine College Library is located between St. Benedict Hall and St. Benedict’s
Abbey. The present building, completed in 1968, houses the combined collections of
Benedictine College and St. Benedict’s Abbey, numbering approximately 250,000 books and
bound periodicals. The library subscribes to a collection of over 74,000 electronic books and
provides access to over forty periodical databases. An experienced library staff is available to
assist students with their studies and research both individually and through group instruction.

Our special collections include some 6,000 items especially rich in Benedictine history, edi-
tions of the Rule of Benedict; Emblem books and 19th century U.S. Federal documents covering
the Exploration and Surveys period. The Library is a partial depository for U.S. Government
Documents.

There are two classroom/computer labs on the main floor that contain forty networked PCs.
Wireless network access is available on all floors of the building.

The library building is also home to Rocky’s Copies, the Center for International Education,
Institutional Research and Assessment, and The Center for Faculty Excellence.

Policy on Non-Returned Library Books

Library materials are for the use of the Benedictine College community. Students who fail
to return books borrowed from the library within 10 days after the last day of exams will be
assessed a fine of $20.00 per book. Seniors graduating in May must return books prior to Com-
mencement. The library staff will attempt to contact students by email and by campus mail with
reminders to return their library books. Ultimately, the students are responsible for returning
their library books.

Computer Facilities and Services

Technology and Information Services (TIS) provides all support and resources for the
information technology needs of the faculty and staff of Benedictine. Support for students is
limited to virus protection, Internet connectivity, email support, login and password issues. The
campus network provides connectivity for all offices, residence hall rooms, and computer labs.
The on-campus help desk service provides assistance and answers for all Benedictine-owned
computers, network problems, and questions. The help desk will only assist students as time
permits and can only provide limited repair and support options. Benedictine TIS cannot repair
or support private individual equipment or software.

Access to Internet service is available in all residence halls through either an Ethernet con-
nection or wireless service for each resident. Wireless access is available inside all dorms and
all academic buildings. A user name and password are required to access the network.

Internet access is available to all students from the computer labs located in the Library,
Westerman Hall, and Cray Seaberg Hall.

Sports

Intercollegiate

The Benedictine College Intercollegiate Athletic Department affirms a holistic approach
to education intended to promote intellectual, social, physical and spiritual growth of student-
athletes.

29



The athletic arena provides an extended education for the student-athlete. Participation in
intercollegiate sports provides a learning laboratory for each student-athlete. Benedictine Col-
lege offers a balanced sponsorship of sports for men and women. The athletic program for men
includes baseball, basketball, cross-country, football, soccer, indoor and outdoor track & field,
lacrosse, and wrestling. The intercollegiate sports for women are basketball, cross-country, soc-
cer, softball, spirit squad, dance, indoor and outdoor track & field, lacrosse, and volleyball.
In order to advance the College athletic training/sports medicine facilities, treatment abilities,
rehabilitation, preventative services, health and wellness education, all student-athletes are
charged a $50 fee each semester.

By its very nature, the athletic program is designed to serve the entire community. Students
are admitted to all regular season varsity sports without admission charge with a student ID.
Benedictine College competes in the Heart of America Athletic Conference (HAAC) and is a
member of the National Association of Intercollegiate Athletics (NAIA).

Benedictine College has a solid winning tradition fielding teams that are competitive in
the conference and at the regional and national levels. Since joining the Heart of America Ath-
letic Conference in 1991, Benedictine College has won numerous conference championships
in a variety of sports. Many Raven sports teams have gone on to post-season play. Benedic-
tine athletics has produced numerous all-conference and all-American honorees as well as
scholar-athletes. Former Coach Ralph Nolan, basketball player Darryl Jones, and football
player Jamie Mueller are members of the NAIA Hall of Fame.

Intramurals

More than 90 percent of the students at Benedictine College participate in some kind of
intramural sport activity. A wide range of activities and events serve the students’ interests
and abilities. Intramural sports activities may be single gender or they may be co-recreational,
depending on the sport or the event. Opportunities exist for forming teams and for individual
participation.

College Policies and Procedures

Students are expected to comply with college and office policies and procedures. This
includes the Community Code, Student Handbook policies, the four-year residency require-
ment, Room-Draw, Student Health, and Technology and Information Services policies.

Student Complaint and Grievance Policy

Benedictine College is committed to treating all students fairly and respectfully. In an
instance of perceived violation of a College policy, a student may file a complaint. More infor-
mation about the Student Complaint and Grievance policy is available in the Student Handbook
and online at www.benedictine.edu/complaints.

Student Expenses

pecific costs for tuition, room, board, and fees are published annually and the information
is available several ways: from the college’s web site, www.benedictine.edu; the Business
Office; or from the Admission Office. Any additional course fees or expenses are noted on
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RavenZone, the online student information portal, as well as displayed on the student’s tuition
statement, if enrolled in the course.

Textbooks may be purchased through the college’s online virtual bookstore accessible at
our web site, www.benedictine.edu, through the Virtual Bookstore link. Books may be delivered
to students at their campus address or any other address provided during the ordering process.
Course text requirements are posted through the web site at the same time that the official class
schedules are made available. Students are required to order in time to have texts available for
use on the first day of class. Although textbooks are not sold through the Raven Campus Store,
lab notebooks and bluebooks for tests are available for purchase.

Payments for tuition, room, board and fees are required according to the following Payment
Policy.

Payment Policy

No paper statements will be sent; the college will communicate with students through their
unique student email account assigned to them by Benedictine College or by phone as needed.
If a student has a parent, relative, or other adult who helps the student with financial decisions,
the student can set up these persons as authorized users through RavenZone, giving the college
permission to share the student’s billing and financial aid information. Each student will access
his or her tuition statement online through his or her RavenZone account to view and make
payments. All financial aid must be completed and processed in order to be considered against
balances due or deducted for payment plan contracts.

Students attending Benedictine College are expected to make arrangements to meet their
financial responsibilities by stated deadlines and prior to attending classes. Additionally, stu-
dents are required to acknowledge and accept the college’s Electronic Authorization Agreement
to indicate confirmation of financial responsibility for the educational services received as a
student at Benedictine College. This agreement can be accepted when the student views his or
her first bill through RavenZone. Please review the Benedictine College payment and privacy
policies found on the college’s website. Students logging into their RavenZone account confirm
that they accept the policies.

Pay in Full
All balances MUST be paid in full or a payment plan set up by the following dates:

For Fall terms — August 1st
For Spring terms — January 1st
For Summer terms — May 20 (due to the condensed timeframe, payment plans are
not available)
To pay your balance in full:
* Online through your RavenZone account: By electronic check, ACH, debit or credit card
* By mail: Print a copy of your invoice and mail along with your check to:
Benedictine College
PO Box 871048
Kansas City, MO 64187-1048

Tuition Payment Plan (Monthly)
Benedictine College is pleased to offer a monthly tuition installment payment plan admin-
istered each semester in partnership with TouchNet, a vendor that specializes in assisting
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postsecondary institutions with secure online financial options for students and families. The
installment payment plan is a convenient monthly-budget alternative to payment in full each
semester.

Enroll in an installment payment plan through the student’s RavenZone login and that will
take you directly to the TouchNet web page for the payment plan set up. Additional informa-
tion can be found at www.benedictine.edu on the Student Billing page, in the Payment Options
document, as well as the Plan Agreement in the payment plan application process.

Number of Payment Period Enrollment
Plan ID Payments Application Fee (Begin — End) Begins
Fall Only 4 $50 August 15 — November 15 July 2
Fall Only 5 $50 July15 — November 15 July 2
Spring Only 4 $50 January 15 — April 15 December 1
Spring Only 5 $50 December 15 — April 15 December 1

Email notices of the installment payment due will be sent by the 10th of each month. Pay-
ment is due by the 15th of each month through your RavenZone account. You can schedule a
payment or login and make your monthly payment at your convenience. Payments not paid by
the 25th will receive a late fee of $25. Payment by electronic check (e-check) or automatic ACH
debit from your bank account is encouraged, so as to minimize additional fees absorbed by the
College. Costs and fees associated with the payment plans are minimal when you make your
payments on time.

Students are required to make payment or payment arrangements by the required deadlines
to avoid additional late fees as well as avoid receiving financial holds against their accounts.
Financial holds will jeopardize a student’s ability to access academic records, make changes to
schedules, register for future semesters, as well as receive transcripts and/or diplomas.

Summer Session
Payment for summer session and/or housing is expected in full by May 20. Payment plans
are not available for summer or short-session courses due to the condensed sessions.

Collection Policy

The Benedictine Community asks for your attention to due dates and your prompt payment
toward student accounts is in the best interest of everyone involved.

Benedictine College reserves the right to assess and add to the student’s account monthly late
charges, interest charges, administrative charges, collection fees up to 50% of the outstanding
principal and interest, attorney fees and any other costs associated with or that accrue toward
the collection of a student or payment plan account. Delinquent accounts may also be referred to
collection agencies chosen by Benedictine College and notification may also be given to credit
bureau agencies.

The college reserves the right to refuse to admit students to class unless they abide
by the terms of the payments outlined above. Students are required to maintain their
accounts in a current status in order to be able to proceed in the registration process for
each term. The college may revoke a student’s privilege to an early registration sched-
ule for the following semester if the student’s account becomes delinquent. The college
reserves the right to hold diplomas and/or transcripts until the student’s account has been
settled in full.
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Housing Deposit

All on-campus students are required to pay a $100 housing deposit in addition to the
enrollment fee. The housing deposit is payable through the student’s RavenZone account and
is retained on deposit until the student graduates or withdraws from Benedictine College and
completes the exit process. Any assessment for damages during the student’s time at Benedic-
tine will be charged directly to the student’s account. Room damages that may be charged at the
time of graduation or withdrawal will be charged to the student account and the housing deposit
will be credited against the student account. The housing deposit refund process will occur
annually after the spring semester closes. Graduates as recorded by the Office of the Registrar
will automatically be included in the refund process; students withdrawing from Benedictine
College must complete the official withdrawal or exit process to receive a deposit refund.

Refund Policy

Student Account Credit Balance Refunds. If a student billing account reaches a credit
balance (caused when financial aid, awards, and/or payments exceed the total of charges
assessed), the student may choose to 1) carry the full credit on account (The student must notify
the Business Office in writing for this option.), or 2) receive a full refund of the credit balance.
Should the student opt for the refund, the Business Office will issue the refund as either direct
deposit or paper check, based on the student’s selection. For the convenience of the student, the
college recommends direct deposit for student refunds. Direct deposit sign up will be through
the student’s RavenZone account utilizing the TouchNet vendor secure web page to collect the
student’s direct deposit information. The first direct deposit refund will be issued the Friday
of the first full week of classes. Paper checks will be mailed to the student’s home address the
Monday following the first full week of classes. Refunds created as a result of federal financial
aid credits are to be disbursed to the student within 14 calendar days after aid credits have been
posted to the student’s account and the student has met enrollment and attendance qualifications
according to federal and/or state regulations.

To receive any refunds or adjustments from the Business Office, the student MUST
follow these procedures to affect an official withdrawal/drop from class:

1. For a reduction of credit hours, complete a written change of schedule form in the Office of
Academic Records and Registration.

2. For withdrawal from a residence hall or board contract, obtain approval from a Residence/
Student Life officer and complete a written withdrawal form in that office.

3. For total academic withdrawal, complete a written withdrawal form in the Office of the
Director of the Student Success Center and the Student Life Office.

Fees. Individual course fees will not be refunded once the semester begins.

Tuition — Adjustments/Refunds. Students who drop individual courses but remain enrolled
as full-time students (12 to 18 credit hours) will not see a change in the full-time tuition charge.
For the first 10 days of each semester, a change in status from full-time enrollment to part-time
enrollment (less than 12 credit hours) will impact charges as well as eligibility for financial aid.
Part-time students are not eligible for certain financial aid; contact the Financial Aid Office for
further information. After the 10" day of the semester, there will be no change in tuition charges
or financial aid when dropping classes that cause a student to go from full-time to part-time
enrollment status; the student’s enrollment status “freezes” for the purpose of charges as well as
receipt of financial aid. When part-time students drop individual courses after the 10th day of
the class, there will be no change in tuition charges.
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Students whose status changes from part-time to full-time after the first 10 days of the
semester but during the time period allowed to “add” classes will see a change in charges. When
enrollment status changes, students are encouraged to meet with Student Billing in the Business
Office to understand how charges will be affected and with the Financial Aid Office for a clear
understanding of how aid may be affected.

When a student withdraws from college, tuition charges will be adjusted following the
schedule below. Overload tuition charges will be refunded at the same rate as other tuition
charges. Students withdrawing should request a withdrawal form from the Office of the Director
of the Student Success Center in order to begin the official withdrawal (exit) process. Tuition
charges will be adjusted once the withdrawal date is recorded in the Office of Academic Records
and Registration and entered into the student’s record.

Tuition Adjustments
Week Ending (Friday, 5:00 p.m. CST) Percent Refunded
Ist partial week of semester 95%
Ist full week of semester 90%
2nd full week of semester 75%
3rd full week of semester 50%
To 20th day each semester 25%
After 20th day No adjustment
Summer Session Tuition Adjustments
4 Weeks, Session 1 & 2 6 Week Session 8 Weeks, Entire Summer
80% Refund Session days 1 and 2 Session days 1-3 Session days | through 4
40% Refund Session days 3 and 4 Session days 4-6 Session days 5 through 8
No Refund Session day 5 and following ~ Session days 7 and following  Session day 9 and following

A student who registers for a summer class, but does not ever attend the class and does not drop
the class before the first day of the session will be charged a $50 fee.

For Graduate Education Students: Students should refer to the Refund and Withdrawal
Policy as stated in the Graduate Education Program Handbook given to them at orientation.

Room and Meal Adjustments/Refunds. A student signs a contract with the Student Life
Office for each full academic year regarding his or her campus residency status while attending
Benedictine College. Rooms and meal plans are assigned and charged to a student’s account by
semester. Refunds for the semester may be given as long as a student provides written notice
of cancellation at least one full week prior to the start of classes, and the basis for cancellation
meets the criteria as defined by the Student Life Office. This gives the college the opportunity
to make the space available to other students. In cases of this type of notification, all of the
room and meal plan charges are refunded. From the week classes are scheduled to begin, room
charges are refunded on a pro rata basis up to and including the 20th day of the semester; after
this date, no refund for room charges will be awarded. Meal plans are refunded on a pro rata
basis. The eligible refund period for room and board begins the day after the student has moved
out of the dorm and also returned all keys to the Residence Director.

To assist in offsetting the cost of attendance when a student withdraws, financial aid will
be earned and repaid according to the Government Regulations for Adjustments, Refunds and
Repayment of Awarded Monies under the Title [V Program described below.

It is possible that a student who withdraws may still have an outstanding bal-
ance payable to Benedictine College after institutional charges and financial aid have
been adjusted. Students should meet with the Financial Aid Office to understand the
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adjustment process and Student Billing in the Business Office to understand the balance
remaining and to make payment arrangements for any remaining balances. The college
reserves the right to hold transcripts until all balances have been paid in full.

Government Regulations for Adjustments, Refunds and Repayment of Awarded
Monies under the Title IV Program (Financial Aid)

When students withdraw from the college, financial aid may be used to help offset the cost
of attendance based upon withdrawal adjustment/refund guidelines of the Federal government.
For withdrawing students receiving financial aid, adjustments to aid will be based on the last
date of class attendance and as set forth in The Federal Refund/Adjustment Policies contained
in the provisions of the U.S. Department of Education relating to financial aid received, and
is summarized below. Students are encouraged to meet with the Financial Aid Office to fully
understand how individual situations will be impacted.

Federal regulations require the use of the Return of Title IV Funds policy to be used for
all students receiving any type of federal aid when calculating the aid a student can retain after
withdrawing. This policy relates to Federal Pell and SEOG Grants, as well as Federal Perkins,
Federal Direct, and PLUS Loans. A¢ Benedictine College, the same policy will be used for state,
institutional, and outside aid sources.

These regulations govern the return of aid disbursed for a student who completely with-
draws from a term or payment period. During the first 59% of the period/semester, a student
“earns” aid in direct proportion to the length of time he or she remains enrolled. The percent-
age of time the student remained enrolled determines the percentage of disbursable aid for
that period the student earned. The percentage of the period the student remained enrolled is
calculated based upon the number of days the student was enrolled. Divide the number of days
enrolled by the total days in the enrollment period, or semester. A student who remains enrolled
at/beyond the 60% point earns all aid for that period.

If a student has not earned all of the federal aid received to date at the point of withdrawal,
funds will be repaid in the following order:

1. Federal Direct Unsubsidized Loan. 6. Federal SEOG Grant.

2. Federal Direct Subsidized Loan. 7. State grant and scholarship funds.
3. Federal Perkins Loan. 8. Institutional aid.

4. Federal Direct PLUS Loan. 9. Outside scholarships

5. Federal Pell Grant.

Government Regulations for Cash Refunds to Students Awarded Monies under the
Title IV Program

The Benedictine College refund policies, or any portion thereof, is subject to change with-
out notice due to subsequent changes in federal regulations that apply to the college policy.
With the federal schedule directing return of borrowed federal loans first, it is very likely the
student who withdraws will still have an outstanding balance with the institution.

Government Repayments

If a withdrawing student received financial aid in excess of direct costs (tuition, fees, room,
and board), a percentage of this aid may have to be returned. The amount will depend on how
many days the student was enrolled and the amount of aid received. Details should be discussed
with the Financial Aid Office.
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Student Financial Aid

B enedictine College administers federal and state programs, and commits a generous part of
college funds to assist students who could not otherwise meet college expenses.

The Financial Aid Office will make every effort to meet the financial needs of its students.
Benedictine College does not discriminate on the basis of sex, race, color, religion, and national
or ethnic origin.

Application for Aid
Application for aid involves the following steps:

Admission

Arolling admission policy is used. Early admission is advisable; students are encouraged to
apply at least six months prior to enrollment. Official consideration of aid requests is not made
until a student has been admitted to the college. Final official financial aid offers are based upon
date of acceptance to the college. Campus-based aid such as work study, SEOG and Perkins will
be awarded on a first-come, first-served basis and to the neediest students. An early estimated
package may change based upon the date of acceptance, FAFSA or verification.

Application for Aid
The Free Application for Federal Student Aid (FAFSA) should be received before April 1
for full consideration. This is an online application that can be accessed at www.fafsa.gov/.

Demonstration of Need
All families desiring aid consideration are recommended to submit a FAFSA.

Benedictine College attempts to meet the financial need of all students. A student’s ability
to pay is determined by the objective analysis of student and parent resources as calculated by
the FAFSA. The college coordinates resources of federal, state and institutional aid to meet this
need.

Awarding and Acceptance

After the student has been admitted and the college has received the results of the FAFSA,
the student will receive notification of the award. Indication of acceptance is made by returning
a signed copy of the award letter and the $300.00 enrollment fee (if not already forwarded) by
the required date.

For additional information on all financial aid programs offered by Benedictine College,
contact the Financial Aid Office.

Renewal of Aid

Current students must submit a Free Application for Federal Student Aid (FAFSA) each
spring by April 1. The college will attempt to maintain a student aid package for a four-year
period, providing requirements are met, the student maintains satisfactory academic progress,
and the family need remains the same. Students needing additional semesters to complete their
degree program must submit a written appeal to the Financial Aid Office to request an extension
of financial aid for the additional semesters.
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Part-Time Student Aid

All forms of federal financial aid are available to students taking at least six credit hours
in a degree-seeking program. (See application procedures.) No institutional aid is available to
part-time students.

Inability to Complete a Term

Illness, military duty, or other unusual circumstances may prevent a student from complet-
ing the current semester. When this occurs, the Associate Dean should be contacted to discuss
possible options. The student will retain current academic status and may retain financial aid
status if the student is able to return to Benedictine College within an appropriate amount of
time depending on his or her individual situation. This decision will be made by the Associate
Dean, Director of Financial Aid, and others, as appropriate.

Scholarship and Financial Aid Programs

Benedictine College annually awards more than $23.8 million in student aid. Many stu-
dents receive awards in areas such as academics, athletics, and extracurricular activities. The
awards are renewable for four years, five years for students pursuing a degree in an approved
five-year program (e.g., Engineering).

Presidential Scholarships

Awards are made to students who have demonstrated outstanding academic performance.
The award of full tuition is adjustable from year to year based upon changes in tuition and is
a renewable scholarship based on college involvement and academic performance. A student
must have a minimum 27 ACT/1210 SAT, and a non-weighted 3.5 grade point average to be eli-
gible. A maximum of ten scholarships will be awarded annually, based on a competitive Honors
Committee selection process.

Dean’s Scholarships

Awards are made to students who have demonstrated outstanding academic performance.
The award of 75 percent of tuition is a renewable scholarship based on college involvement and
academic performance. A student must have a minimum 27 ACT/1210 SAT, and a non-weighted
3.5 grade point average to be eligible. A maximum of five scholarships will be awarded annu-
ally, based on a competitive Honors Committee selection process.

Academic Merit Scholarships
Awards are based on a student’s performance on the ACT or SAT exam, non-weighted
grade point average, and class rank. The scholarships are renewable.

Transfer Scholarships
Awards are based on the student’s cumulative GPA from all college courses. Minimum GPA
is 2.0. The scholarships are renewable.

In addition to Merit Scholarships/Awards, students may be eligible for one of the following:

Athletic Awards

Athletes should contact the athletic director or the appropriate coach for forms and infor-
mation. Athletic awards are available for men in football, soccer, basketball, baseball, lacrosse,
wrestling, track and cross-country; and for women in volleyball, soccer, basketball, softball,
lacrosse, track, cross-country, and cheer/dance team.
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Music/Theatre Awards

Music awards are available to students interested in instrumental band or vocal music. An
audition, either in person or by tape, is recommended. Interested students should contact the
chairperson of the Music Department. Students interested in theatre awards should contact the
chairperson of the Theatre and Dance Department for details.

U.S. Army/Air Force ROTC Scholarships

Two-, three-, and four-year scholarships are available each year to selected students who
are enrolled or will enroll in the Army ROTC program. The scholarships provide payment of all
tuition, fees, a monthly tax-free payment of $250-$400 for the duration of the scholarship, not
to exceed ten months for each year of the scholarship, and a flat-rate book allowance of up to
$450 each semester. Additionally, the Professor of Military Science awards fee waiver scholar-
ships to selected students.

ROTC students are furnished free textbooks for military science courses. Students enrolled
in the last two years of military science receive a book stipend per month during the school year,
not to exceed ten months per year.

A limited number of tuition/fee waiver scholarships are awarded each semester to fresh-
man and sophomore students who demonstrate the leadership ability to progress toward the
advanced ROTC program. Interested students should see the Department Enrollment Officer
for information.

State/Federal Government Financial Aid

All students applying for assistance from Benedictine College or federal or state sources
must submit a Free Application for Federal Student Aid (FAFSA). This is an online application,
which can be accessed at www.fafsa.gov/.

Kansas Comprehensive Grant: Only Kansas residents attending an in-state college are
eligible to receive the Kansas Comprehensive Grant. Qualified Benedictine College students
may receive up to $3,500 per year. The Kansas Board of Regents annually allocates funding to
Kansas colleges/universities based upon fund availability. These funds are distributed to student
accounts based upon the student’s meeting the state-established eligibility criteria, along with
the institution’s awarding policies. The awarding of funds to individual students will be deter-
mined by the Financial Aid Office, based upon student need, and availability of funds. Kansas
Comprehensive Grant funds may be used to supplement/replace institutional aid that has been
awarded to a student, at the discretion of the Financial Aid Office. It is important that the student
list Benedictine College as a school to receive the information when submitting the FAFSA.
Our school code is 010256. The FAFSA must have a processed date of April 1 or earlier to be
eligible. Eligible students may receive the Kansas Comprehensive Grant for a maximum of four
(4) years. Eligibility is determined annually.

Federal Pell Grant: Gift aid up to $5,815 for the 20162017 academic year. Eligibility is
based on need. The FAFSA is the only application required to apply for this aid.

Federal Supplemental Educational Opportunity Grant: Gift aid up to $4,000 for the
2016-2017 academic year. Eligibility is based on need with priority given to Pell eligible stu-
dents. The FAFSA is the only application required to apply for this aid.

Federal Perkins Loan (formerly NDSL): A five percent (5%) fixed interest loan up to
$5,500 per year awarded to students exhibiting extreme need. Principal and interest charges are
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deferred while enrolled at least half-time. Repayment (up to ten years) begins nine months after
graduation. Eligibility is based on need. Award amounts may be limited based upon availability
of loan funds. The FAFSA and an MPN (Master Promissory Note signed when school begins)
are the only applications required for this aid. Loan counseling is required and occurs when
school begins.

Federal Direct Subsidized Loan: This loan program allows freshmen to borrow up to
$3,500; sophomores up to $4,500; juniors and seniors up to $5,500. These loans are available to
students at a fixed annual interest rate established by the U.S. Department of Education for loans
disbursed after July 1, 2013. A loan origination fee of 1.070% (subject to change, as determined
by the U.S. Department of Education) will be deducted from the loan proceeds at the time
of disbursement, as per U.S. Department of Education guidelines. Repayment (standard ten
years) begins six months after graduation. The FAFSA and only one Master Promissory Note
identifying Benedictine College as the designated school are the required applications for this
aid. Loan counseling is required and can be accessed, along with the MPN, via the web at www.
StudentLoans.gov. The principal may be deferred and the government pays the interest while
the student is enrolled at least half-time. Eligibility is based on need.

Federal Direct Unsubsidized Loan: Effective July 1, 2009, dependent and independent
students are eligible for a $2,000 unsubsidized loan as part of their initial base student loan
eligibility. These loans are available to students at a fixed annual interest rate established by
the U.S. Department of Education for loans disbursed after July 1, 2013. A loan origination
fee of 1.070% (subject to change, as determined by the U.S. Department of Education) will
be deducted from the loan proceeds at the time of disbursement, as per U.S. Department of
Education guidelines. Circumstances may arise in which independent students may become
eligible to borrow the unsubsidized amount plus the following: freshmen and sophomores up
to $4,000; juniors and seniors up to $5,000. While the student is enrolled at least half-time, the
principal and interest (however interest is capitalized) may be deferred. Borrowers will be given
the option to make interest payments while enrolled at least half-time, or allow accrued interest
to be capitalized. Eligibility is not based on need.

Federal Direct Parent Loan for Undergraduate Students (PLUS): This loan program
to parents for dependent undergraduate students, offered through the Federal Direct Lending
Program, offers a fixed annual interest rate established by the U.S. Department of Education for
loans disbursed after July 1, 2013. Parents may borrow up to the cost of attendance minus other
aid. A loan origination fee of 4.300% (subject to change, as determined by the U.S. Department
of Education) will be deducted from the loan proceeds at the time of disbursement, as per U.S.
Department of Education guidelines. For PLUS loans disbursed after July 1, 2013, principal
repayments may be deferred to six (6) months following the student’s leaving school on a full-
time basis. Interest will accrue and will require monthly/quarterly repayment while the student
remains in school. This arrangement must be made between the borrower and the lender, not
Benedictine College. Eligibility is not based on need. The PLUS loan application is the only
application for this aid and can be accessed online at www.StudentLoans.gov.

Federal and Institutional Work Study Programs: Students who have demonstrated
financial need may work several hours a week in college facilities, e.g., library, dining hall, or
in the assistance of administrative, faculty, or maintenance personnel.

Students may work part-time, typically five to twenty hours per week. The money may
be used for personal expenses. If the student wishes to have the funds applied to his or her
student account, arrangements must be made with the Benedictine College Business Office. The
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Financial Aid Office coordinates the job placement. Eligibility is based on need. The FAFSA is
the only application needed to apply for this aid.

ROTC - Army: Interested students should contact the Military Science Depart-

ment at Missouri Western State College, 4525 Downs Drive, St. Joseph, Missouri 64507.
(816) 271-4541 / (800)-647-2881.

ROTC — Air Force: Interested students should contact the AFROTC Detachment 280 at

the University of Kansas, Lawrence, Kansas 66045, (785) 864-4676.

Benedictine College Scholarship and Award Guidelines

The following guidelines apply to Benedictine College Merit Scholarships. All guidelines

apply to each scholarship or award unless specifically stated otherwise.

L.

Terms of Enrollment: Each scholarship will be distributed in equal amounts for the fall
and spring terms. These scholarships may not be applied to summer terms. Each scholarship
is renewable for up to four (4) consecutive years of full-time enrollment (five (5) years if
student is enrolled in a five-year degree program). Benedictine College is not obligated
to provide institutional financial aid to students who attend beyond eight semesters. The
merit-based scholarship component of the Benedictine College financial aid package
students receive their first year will be guaranteed for four (4) years of full-time enrollment
(based upon meeting renewal requirements), as long as the student maintains Satisfactory
Academic Progress (SAP) toward their intended degree program. Student requests for
extension of financial aid beyond eight semesters for a four-year degree (10 semesters for a
five-year degree) must submit a written appeal to the Financial Aid Appeals Committee for
consideration prior to enrollment in extended semesters. (See section on Appeals.)

. Enrollment Status: Recipients of these scholarships must maintain full-time enrollment

status (at least 12 hours per term). If there is a break in enrollment, the returning student
may have their original package reinstated based upon review by the Director of Financial
Aid.

. Off-Campus Programs: Overseas/Abroad Programs: Students enrolling to spend a

semester or a year studying in an overseas program (except for the Benedictine College
Florence program, and the exchange programs listed in the Study Abroad section of this
Catalog) will have their institutional scholarship suspended until such time as they are full-
time students on the Benedictine campus. Students must contact the Financial Aid Office at
the beginning of the semester prior to the semester of their intended study abroad program
to address all requirements to access financial aid for the designated time period of the
study abroad program.

. Grade Point Average: Students must maintain a minimum cumulative grade point average

at the end of each academic year to be eligible for renewal. All cumulative grades are
reviewed at the end of the spring semester each academic year. For a copy of the renewal
grade point average schedule, contact the Financial Aid Office.

. Suspension and Appeal Process: Students failing to comply with these guidelines will

be notified of the suspension of their scholarship. All scholarships may be reinstated once
the student is again in good standing according to these guidelines. Any student whose
scholarship has been suspended will have the right to appeal the suspension. Please see
“Appeals” on the following page.

. Probationary Status: Students who are accepted to the College on a conditional basis

are not eligible for academic scholarship aid. Once the probation is lifted, the student’s
financial aid will be re-evaluated.
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7. Federal State and Outside Aid: Awards from state, federal or any outside sources are
subject to the conditions set by the source of renewal. Official notification of non-federal or
non-state awards must be presented by the student to the Financial Aid Office in a timely
manner for processing.

8. Institutional Need-based Aid: Benedictine College may provide institutional aid to
students on a need-based basis, as determined by use of the results from the student’s annual
filing of the FAFSA. Students are required to file the FAFSA yearly in order to determine
eligibility for institutional need-based aid. If students have been awarded need-based aid
in previous years, but are determined to no longer to meet financial need standards (as
defined by the U.S. Department of Education and Benedictine College awarding policies)
in the current/subsequent years, the need-based aid will not be renewed due to ineligibility.
Benedictine College reserves the right to replace institutional need-based aid with other
forms of gift-aid, at the discretion of the Financial Aid Office.

9. Athletic Awards: Students interested in varsity sports will need to contact the coach.
Athletic scholarships are awarded by the coaches. These scholarships may impact an
existing financial aid package, depending upon NAIA, federal, state, league or institutional
compliance. Athletic awards may be adjusted/replaced with other federal/state/institutional
funding sources at the discretion of the Financial Aid Office. Student athletes will forfeit the
athletic component of their scholarship if they voluntarily discontinue participating in that
sport or are dismissed from their team for disciplinary reasons.

Endowment Scholarships

Benedictine College administers many scholarship funds including those established earlier
at St. Benedict’s and Mount St. Scholastica Colleges. Awards are made by the scholarship
committee on the basis of scholastic achievement, financial need, and the wishes or criteria
set by the donor. Awarding will also be limited to fund availability, as identified yearly by the
scholarship committee, in conjunction with the Benedictine College Office of Advancement
and Business Office.

In these scholarships, the principal is retained in the endowment fund and the income is
used to fund the academic scholarship the student has been awarded for that school year. These
funds may be awarded on an annual basis. While it is the intent of the Financial Aid Office to
maintain yearly consistency in awarding of endowment funds, awards made to students from
the endowment are not guaranteed from year to year.

Satisfactory Academic Progress Requirements

The Higher Education Act of 1965 (34 CRT 668.34) requires all institutions of higher
education to establish reasonable standards of satisfactory progress. Satisfactory Academic
Progress (SAP) for students is evaluated based upon two standards: Qualitative and Quantitative.
Students who do not meet these standards are not eligible to receive federally funded financial
aid. Benedictine College shall make these standards applicable to all federal, state, and
institutional aid programs for the purpose of maintaining a consistent and reasonable financial
aid policy.

Satisfactory Progress Standards

Qualitative standards refer to the student’s cumulative grade point average (GPA) attained
while enrolled. Minimum performance levels are required of students in order to maintain eli-
gibility for Title IV funding programs. The minimum performance levels are identified in the
chart below.
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Quantitative standards refer to the pace at which a student must progress through his or her
educational program to ensure that the student will complete the program within the maximum
time frame. The pace is determined by dividing the cumulative credits earned by the cumulative
credits attempted, as identified in the chart below.

Full-time students normally enroll in eight semesters to acquire 128 semester credit hours
to graduate from Benedictine College. A full-time student is one who is taking a minimum of
twelve hours per semester. However, to graduate in eight semesters a student should accumulate
a minimum of thirty-two hours every college year.

Each student’s progress will be measured following the completion of each semester. Keep
in mind that a student’s progress is evaluated by the Financial Aid Office for financial aid pur-
poses, separately from the academic progress evaluation performed by the Registrar’s Office.

Model for full-time students (based on 12 hours enrollment):

At end of Cumulative Minimum Grade Pace
Academic Year Point Average Earned/Attempted

1 1.8 68.0%

2 2.0 68.0%

3 2.0 68.0%

4 2.0 68.0%

4.5 2.0 68.0%

A full-time student is expected to complete a degree within 150% of the degree length
(4-year degree must be completed in within six years). A half-time student would be expected
to complete a 4-year degree within 12 academic years.

Notification: Students not in compliance with the established SAP standards will be clas-
sified as under “Financial Aid Warning,” meaning the student has fallen below performance
requirements for financial aid for the upcoming enrollment term. The student will be notified of
the failed performance criteria, and be placed on probation for the following term. The student
will retain his or her current aid levels for one (1) term while progressing toward reestablishing
his or her performance levels to within SAP standards. An academic plan will be put in place
to direct the student’s performance toward attaining compliance with established standards. If
the student reaches SAP standards, probation is removed and the student’s financial aid is fully
reinstated. The Financial Aid Office will notify students who are not in compliance with this
policy by mailing the notice to the student’s current permanent address on file with the Office of
Academic Records and Registration. It is the responsibility of the students to inform the Office
of Academic Records and Registration at Benedictine College of their correct address at all
times. Students under “Financial Aid Warning” who fail to meet the requirements of the estab-
lished academic plan will be classified as under “Financial Aid Suspension.” This classification
may allow the student to continue his or her studies at Benedictine College while disqualifying
the student from receiving financial aid (federal/state/institutional) for one year.

Appeals: Students may appeal for reinstatement based on mitigating circumstances that
are supported by appropriate documentation. Appeals should also present evidence of academic
improvement documented by grade reports, academic advisors, or special actions of the Bene-
dictine Academic Review Board. Approved appeals will be accompanied with an academic
plan the student must implicitly maintain in order to reinstate his or her aid eligibility for one
semester, or until the student has performed at such level to be removed from SAP default status
as maintained within the academic plan. Failure to adhere to the requirements established under
the academic plan will result in the student’s aid being suspended permanently.
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Students who have completed four (4) years of study (5 years for Engineering), but have
not completed their degree requirements, may appeal to have their academic merit scholarship
extended for an additional semester/year to assist with their education costs. This appeal should
be made to the Appeals Committee, c/o the Financial Aid Office, explaining the circumstances
for which the student is requesting an extension.

Appeals must be made in writing to the Financial Aid Office. The Financial Aid Office will
provide a written decision to the student within two weeks after receipt of the appeal. Send
appeals to: Financial Aid Office, Benedictine College, 1020 North Second Street, Atchison,
Kansas 66002-1499.

Reinstatement: Students will have their eligibility reinstated when they have reached
the level of satisfactory progress required by this policy. Students may be reinstated by the
completion of grades, correction of incorrect grades, by earning more than the required
number of completed hours for a term or by approval through the appeal process. It is the
student’s responsibility to inform the Financial Aid Office of any changes or corrections.

Academic Regulations and Procedures

Academic Year

The academic year is divided into two semesters approximately fifteen weeks in length
and an optional summer session. Summer sessions include classes and workshops of varying
lengths in several disciplines. Most summer undergraduate classes are offered online.

Degrees Conferred

The college confers the following degrees:

Bachelor of Arts Master of Arts in School Leadership
Bachelor of Science Master of Business Administration
Bachelor of Science in Nursing Master of Arts in Education

Bachelor of Art Education
Bachelor of Music Education

Undergraduate Programs

Major and Minor Programs

Students should file a petition for acceptance into a major or minor program of study as
soon as a major/minor is decided upon and no later than by the beginning of their senior year.
Students must fulfill all degree requirements (major(s), minor(s), and general education) based
on one catalog—usually the catalog in effect the year they enter Benedictine College. If a stu-
dent desires to complete a major or minor that was approved and is included in a later catalog
than the one in effect when he or she started, he or she will be allowed to follow the require-
ments for that major or minor in the later catalog. The degree petition forms are available online
through Student Self-Service on RavenZone. A maximum of nine hours of graduate credit may
be counted towards the completion of an undergraduate degree.
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Any student may petition for approval of a program not accommodated by any existing
majors. Please refer to the “Liberal Studies” section of this catalog for further information.

Majors are offered in the following disciplines:

Accounting
Architecture

Art

Art Education
Astronomy

Athletic Training
Biochemistry

Biology

Chemical Engineering
Chemistry

Civil Engineering
Computer Science
Criminology
Economics
Elementary Education
Engineering Physics
English

Evangelization &
Catechesis

Exercise Science

Finance

Foreign Languages

French

General Engineering

History

International Business

International Studies

Journalism & Mass
Communications

Liberal Studies

Management

Marketing

Mathematics

Mechanical Engineering

Minors are offered in the following disciplines:

Accounting

Art

Biology

Business Administration
Chemistry

Classics

Computer Science
Criminology

Dance

Economics
Economics & Politics

Multiple Majors

Education

English
Entrepreneurship
Exercise Science
Finance

French

History
International Studies
Journalism & Mass Communications
Latin

Mathematics

Music

Music Education

Natural Science

Nursing

Philosophy

Physics

Political Science
Psychology

Secondary Education
Social Science

Sociology

Spanish

Special Education
Strength and Conditioning
Theatre Arts

Theatre Arts Management
Theology

Music

Philosophy

Physics

Political Science
Psychology

Sociology

Spanish

Teaching Physical Education
Theatre Arts

Theology

A student may earn multiple majors by fulfilling the general education requirements of the

college and the requirements of two or more major programs including a comprehensive or
standardized examination in all major fields. Multiple majors may require one or more extra
semesters of study to meet all requirements.

Interdisciplinary Majors
The following interdisciplinary majors are offered: biochemistry, international studies, lib-
eral studies, natural science, social science, and theatre arts management.

Academic Minors

The college does not require an academic minor. Except when licensure or agency require-
ments dictate otherwise, minors require a minimum of fifteen credit hours, and should be pur-
sued outside a student’s major field of study.

Earning Multiple Undergraduate Degrees

An individual who has earned a bachelor’s degree may enroll in Benedictine College to
pursue an additional undergraduate degree. He or she may not pursue the same degree with
the same major(s) as previously earned at Benedictine College or elsewhere. Such students are

44



required to earn a minimum of 30 new hours in residence even if fewer hours are needed to
complete their new major. (None of these 30 hours can be transferred from other colleges or
universities, earned by CLEP, or through experiential learning.)

Students who have earned a bachelor’s degree from another institution will also need to
complete the same general education requirements as do all students who transfer to Benedic-
tine College with 60 or more hours.

If the student is a graduate of Benedictine College, the cumulative GPA from all courses
taken after graduation will be calculated separately because the student’s GPA is “frozen” at the
time of graduation.

Latin honors are only awarded to students for their first bachelor’s degree.

Students may not receive any gift aid (e.g. Pell grants). They may only make use of federal
loan programs as long as they are degree-secking with a realistic anticipated degree date. No
internal scholarship funding is available and no tuition-remission aid is available.

Classification of Courses and Students

The lower division of the college comprises the freshman and sophomore years; the upper
division, the junior and senior years. Lower-division courses are numbered from 1000-2999;
upper-division courses, from 3000-4999. Courses numbered below 1000 do not satisfy gradua-
tion requirements.

Matriculated students with satisfactory entrance requirements are classified as freshmen.
Other students are classified as follows:

Sophomore standing—28 credits

Junior standing—o60 credits

Senior standing—92 credits

Degree Requirements

To earn a bachelor’s degree from Benedictine College a student is required to:

1. Successfully complete the equivalent of 128 semester credit hours of courses numbered

1000 and above. These courses must include:

a. Those courses specified by the student’s major department.

b. A total of at least 40 credit hours in courses numbered 3000 or above. Transfer students
who transfer in 60 or more hours or have an associate’s degree are required to complete
a minimum of 30 credit hours in courses numbered 3000 or above.

c. The general education requirements of the college (listed later in this section).

2. Achieve a final grade point average of 2.0 in both the major and overall coursework at
Benedictine. Some departments require a higher GPA in the major and/or require that
individual courses in the major must meet a certain minimum grade. If such requirements
exist, they are specified in the section describing the major.

3. Successfully complete a comprehensive or standardized examination in his or her major at
a level designated by the department (with “number” SRCOMP).

4. Finish a minimum of 16 of the last 30 credit hours with Benedictine College credit. Students
who transfer in the last of their coursework are responsible for contacting the Office of
Academic Records and Registration when they send in their final transcript to notify them
that they believe they have completed all their degree requirements. Failure to do so may
result in a lack of posting the student’s degree in a timely manner.
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5. File an application for a degree prior to the start of the semester during which all requirements
will be completed or prior to the semester of commencement.

Students are responsible for meeting all their requirements for graduation.

Course Load

The normal course load is fifteen to eighteen credit hours each semester. This semester hour
load enables students to graduate after eight semesters. Any student who wishes to take more
than eighteen credit hours must secure the permission of the Associate Dean. Permission for
more than eighteen credit hours is given only if the student has obtained an academic average of
at least 3.0 in the previous semester and a cumulative average of at least 2.75. If the attainment
of this average is uncertain, the student must file a request with the Associate Dean and the deci-
sion will be made after the semester grades are finalized. The credit hour limitation is to allow
the student sufficient time to be adequately prepared for all classes. There is an additional per
credit hour tuition overload charge if a student is given permission to take more than eigh-
teen credit hours in a semester. Exceptions to this rule will be when the overload results from
any of the following: ensemble, chorus, band, orchestra, theatre arts productions, applied music,
yearbook, newspaper and radio practicums, athletic training practicums, Enactus, varsity sport
credit, science research, ART-4901, EDUC-3326, Loomings practicum, or military science.

The limits for the number of credit hours that can be taken per summer session at Bene-
dictine College are as follows: Six credits for a four week session, nine credits for a six week
session, and twelve credits for an eight week session. If classes of different lengths are being
taken concurrently, then the following rule shall apply: for each class, compute the ratio of the
number of credit hours the class is worth, divided by the number of weeks for which the class
meets. The sum of these ratios for all classes being taken at the same time shall not exceed 1.5.
For example, a student would be permitted to take one three credit class that lasts four weeks
and two three credit classes that last eight weeks at the same time, since 3/4 + 3/8 + 3/8 = 1.5.
Appeals to this policy can be made to the Associate Dean.

Academic Misconduct

Benedictine College endorses the principles of academic honesty. Any academic miscon-
duct is contradictory to the purposes and welfare of both the student and the college. Academic
misconduct includes, but is not limited to, cheating on examinations; plagiarizing; failing to
properly document sources either intentionally or unintentionally; turning in work prepared
by another person, falsifying data and documents; or gaining or giving unauthorized access to
assessment materials. Verified instances of academic misconduct, whether intentional or unin-
tentional, generally will result in an “F” or a zero grade for the assignment, examination, or
project connected to the academic misconduct and will be reported by the instructor to the
Associate Dean who then will report to the student’s advisor. Additionally, depending upon the
magnitude of the academic misconduct, the student may receive a failing grade for the course
and the student may be suspended or be subject to dismissal from the college.

A second offense for a given student, over his or her entire time as a student at Benedic-
tine College, will result in a meeting with a review panel consisting of the Associate Dean, a
member of the Student Affairs Committee, and another faculty member of the student’s choice.
This panel will decide on a course of action based on all reported instances of the student’s
academic misconduct, which generally could result in a failing grade in the class. Additionally,
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depending upon the magnitude of the academic misconduct, the student may be suspended or
be subject to dismissal from the college. A third or later offense will result in a meeting with a
panel consisting of the Dean of the College, the Associate Dean, and a faculty member of the
student’s choice. This panel will decide on a course of action based on all reported instances of
the student’s academic misconduct with a maximum penalty of dismissal from the college.

Grading
Grade Point Value
A Superior work demonstrating high competency 4.0
A- 3.7
B+ 33
B Good work evidencing a better than average competency with the subject 3.0
B- 2.7
C+ 23
C Satisfactory work 2.0
C- 1.7
D Less than satisfactory work 1.0
F Unacceptable work 0
P Designates a pass in a course taken on a pass/no pass option 0
NP  Designates a failure in a course taken on a pass/no pass option 0
NR  Not reported 0
CR  Credit 0
NC  No credit 0
W Withdrawn 0
AU  Audit 0
I Incomplete 0

W—A student may drop a course up through the 20th day of classes and the course will not
appear on the official transcript. A student may withdraw from a course from the 21st class day
through the 54th day. The Registrar will assign a “W.’

A student who wishes to withdraw from a course must get a schedule change form from
the Office of Academic Records and Registration, secure the written approval of the faculty
advisor and instructor concerned, and file the form with the Registrar. A student is not officially
withdrawn until this procedure is completed. A student who does not complete the appropriate
withdrawal process will receive an ‘F’ grade for the course. An instructor may, after notice to the
student, initiate the withdrawal of a student from a course because of non-attendance. The grade
of “W’ will be recorded if this occurs on or before the 53rd day of class. After this date, an ‘F’
will be recorded.

I—Incomplete: the grade of ‘I’ is given only when a student whose record in a course is
otherwise satisfactory has, for reasons acceptable to the instructor, been unable to complete
the work of the course. A student who so requests an extension of time must request that his or
her instructor file a contract for the Incomplete. The form for this procedure is available in the
Office of Academic Records and Registration. The last day to request an Incomplete in a course
is study day, the day before final exams begin. The grade of ‘I’ must be removed by the end of
the semester following the granting of the incomplete. An incomplete not removed as specified
will be converted to grade of ‘F.”

P/NP—Sophomores, juniors, and seniors may choose to take certain courses on a pass/no
pass basis, with the permission of the student’s advisor. These courses may be selected from
courses not included in the general education requirements or major or minor field courses.
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Such a course will be entered on the student’s transcript as either ‘P’ or ‘NP.” A form signed by
the student’s advisor must be filed with the Registrar by the end of the third week of class (15
days of classes) for a course to convert to the traditional grade. Forms are available in the Office
of Academic Records and Registration. Professors will submit a grade normally designated for
the course with the Registrar converting grades ‘A’ to ‘D’ as ‘P,” or ‘F’ as ‘NP.” Eligible students
are limited to one pass/no pass course per semester.

Benedictine College uses the credit hour system to measure progress towards graduation
and honor points to measure the quality of the work. Letter grades are given for each course.
Letter grades are converted into a point system for determining grade-point averages (see
above). A ‘P’ grade will not enter into calculations for grade point averages but will be credited
to total credits completed. A grade of ‘NP’ will not enter into the calculation of grade point aver-
age; nor will notations of “W’ enter into grade-point calculations, nor will credit be earned.

In determining a student’s scholastic average, his or her total grade points are divided by
the total number of credit hours completed. Thus academic averages of 1.0, 2.0, 3.0, and 4.0,
respectively, indicate ‘D,” ‘C,” ‘B,” or ‘A’ averages. For satisfactory progress towards a bach-
elor’s degree, the student must maintain an average of ‘C’ (2.0) or better.

Academic Honors

Full-time, degree-seeking students who have achieved a grade point average of 4.0 are
named to the President’s Honor List at the end of each semester; those with an average of 3.5 to
3.999 for the semester are named to the Dean’s Honor List. Students must have a minimum of
12 graded hours (no P/NP grades). Students who take an incomplete in any class are not eligible
for academic honors that semester. Students enrolled in dual-degree programs are considered
for academic honors based on coursework at both institutions.

Full-time, degree-secking students who have maintained a cumulative grade point aver-
age of 3.5 or higher are recognized at a special event in the spring of the year. Other scholastic
honors and achievements are also awarded or acknowledged at this time. The awarding of Latin
honors and the designation of the college’s valedictorian(s) take place at the senior brunch dur-
ing commencement weekend.

Academic Warning, Probation, and Dismissal

Any student whose semester grade point average falls below 2.0 is placed on academic
probation or issued a letter of warning according to the following schedule:

Warning Probation
Freshmen and Sophomores 1.99-1.80 Below 1.80
Juniors and Seniors 1.99-1.90 Below 1.90

Any student who incurs academic probation for two consecutive semesters or three times
throughout his or her college career will be dismissed.

Any student whose cumulative grade point average falls below the following schedule will
be dismissed:

at the end of one semester 1.0
at the end of two semesters 1.8
at the end of three semesters 1.9

at the end of four semesters and beyond 2.0
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Each student appealing dismissal will be evaluated individually at the discretion of the
Dean of the College.

Administrative Withdrawal

Benedictine College reserves the right to administratively withdraw students who stop
attending classes. Administratively withdrawn students are responsible for all financial obliga-
tions incurred for the entire semester and will not be permitted to remain in campus housing.

Readmission After Academic Dismissal

The Dean of the College will evaluate each case in which a student who has been dismissed
for academic reasons petitions for continuation or readmission. Exceptions to the dismissal
regulations may or may not be made. A student may appeal the decision to dismiss him or her.

A student who has been refused enrollment for a semester on academic grounds may apply
for re-enrollment after one semester. If readmitted, the student must maintain a ‘C’ average in a
minimum full load to continue enrollment.

Examinations and Grade Reports

Examinations are held from time to time at the discretion of the instructor, with or without
notice. The grades on final exams are combined with other types of evaluations to determine
the semester grade, the official record of scholastic achievement for the course. All students are
given grades at mid-semester so they have an indication of the progress they are making in their
coursework. Midterm and final grades are available on RavenZone.

In general, final exams will not be moved for reasons of travel or convenience. In excep-
tional circumstances, a student may appeal to the Associate Academic Dean to have a final exam
changed. This appeal should be lodged with the Associate Dean of the College no later than
two weeks prior to the beginning of final exams. The Associate Dean, after consultation with
professor(s) involved, will inform the student of the outcome of the appeal within one week of
receipt of the appeal. There is a $25 fee for rescheduling exams.

If a student has three or more final examinations scheduled for one day, he or she may
contact the Associate Dean to request permission to have one of the exams moved. This request
must be made no later than two weeks prior to the beginning of final exams. If none of the
instructors is willing to move an exam, the Associate Dean will determine the course in which a
change of date for a final must be made. There is no charge to reschedule an exam for a student
who has three or more finals on one day.

Grade Appeals

A student who believes he or she has evidence that he or she has been assigned an inac-
curate or unjust final grade must first consult with the instructor who assigned the grade. If
a satisfactory resolution does not result from this consultation, the student has the right to a
formal appeal process initiated through the office of the Associate Dean of the College. The
appeal must be made within one year of the date the grade was officially recorded. An example
of an unjust final grade might be the result of bias, lack of uniformity in grading practices, and/
or arbitrary change in course requirements.
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It is the responsibility of the student to prove that the grade is incorrect or unjustified. The
grade appeal process is not appropriate for students who believe that the course was poorly
designed or the student received poor instruction. These may be legitimate concerns, but they
are more appropriately addressed by the department chairperson. A claim that the instructor
graded too severely is also not reason to appeal a grade, provided that all students in the class
were graded in the same fashion as stated in the syllabus.

Course Changes

Prior to the first day of the semester, continuing students may make changes to their sched-
ule through RavenZone. First-time students at Benedictine College are not able to make changes
to their schedule themselves, but must request that the Director of the Student Success Center or
their advisor do so for them. For the first three days of the semester, students may request that
their advisors may make schedule changes.

Changes in enrollment require the approval of the student’s advisor. After the first Friday of
the semester, schedule changes require the signature of both the advisor and instructor involved.
These changes must be made in the Office of Academic Records and Registration. A $10 fee
will be charged for each class dropped from the first day through the twentieth day of classes,
inclusive. The $10 fee is waived for faculty-initiated withdrawal for switching sections due to
an imbalance in the number of students in various sections or switching to a different course in
the same department more appropriate to the student’s ability.

Course additions after the calendar date for late registration may be made only with the
permission of the Associate Dean.

Auditing Courses

An auditor has all the privileges of a student taking a course for credit except that he or she
will not receive credit for the course. An auditor pays less than regular tuition. An auditor who
decides to receive credit for a course may switch from audit to credit within the first ten weeks
of the semester or the first half of a summer session if the course instructor and Associate Dean
give their permission and the auditor pays the additional tuition at the Business Office.

A student may switch from credit to audit within the same time period if the student is pass-
ing the course at the time the change is requested and the course instructor approves. No refund
of tuition will be made when switching from credit to audit on or after the first day of classes.

For students withdrawing from the College, a refund of tuition for auditing a class is done
at the same rate as a refund for a full tuition course.

Repeating a Course

A student may repeat a course at Benedictine for which a grade of C— or lower is received.
The higher grade earned will be used in calculating the grade point average. Both the original
grade and the repeat grade are recorded on the official transcript. A course taken at Benedictine
College may not be repeated at another college or university.

In order to be eligible for Title IV financial aid when repeating a course, the following
applies:
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* A failed course may be repeated as many times as needed until passed;
* A previously passed course may only be repeated once:

- This includes even those courses where a higher grade is required for the major (e.g.,
minimum of C— for a course in a major, etc.)

- This does not include courses designated as repeatable (e.g. ensembles, workshops,
science research, etc.) as these are not restricted nor limited (unless designated otherwise)
and, therefore, a student may repeat these courses as often as needed

« If a student finally passes a failed course with a passing grade, he/she may repeat the course
one more time to try and achieve a higher grade.

Class Attendance

It is presumed that students attend every session of courses in which they are registered
in order that mastery of subject matter may be assisted by the instructor’s leadership, class
discussion and/or class projects, and so that they may contribute to the intellectual exchange that
is appropriate to the class. The college’s mission of education within a community of faith and
scholarship makes class attendance a particular priority. However, it is recognized that in some
cases absence is unavoidable. Sickness excuses are received by the individual instructors. The
Director of the Student Success Center recognizes unavoidable absences excuses (in instances
such as field trips, scheduled athletic events, or other college-sponsored activities).

Individual instructors have the right to limit absence in their courses and impose penalties
for absenteeism, providing the professor’s policy and attached penalties are identified in the
course syllabus. In no case, however, may a student be withdrawn from a course whose absences
are less than or equal to two times the number of weekly meeting days assigned to the course.
A grade of an “F” will be recorded if a withdrawal occurs after the official withdrawal period.

Reasonable Learning Accommodations

Benedictine College complies with federal law requiring reasonable accommodations for
individuals with documented disabilities that may affect their performance in a class or other-
wise affect the individual’s ability to enjoy the programs and services offered by the College. If
a student requests an accommodation from a faculty member, the faculty member should direct
the student to contact The Director of the Academic Assistance Center in the Student Success
Center.

The Reasonable Learning Accommodations Committee, composed of faculty and support
staff, reviews student documentation, suggests or recommends accommodations, mobilizes
learning resources, and advises and supports students with learning disabilities on campus.
As part of the admission process, it is important that the student and parents provide current
documentation (psychoeducational assessment results, individual educational plans, and other
diagnostic materials no more than three years old) prior to enrollment, such that any 